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Wesleyõs Mission Statement 

 

Wesley International Academy strives to 

educate internationally minded students capable 

of leading and thriving in today's interconnected 

global environment. Wesley serves students of 

talent and character, offering them an education 

that broadens their perspectives, sharpens their 

minds, strengthens their bodies, and engages their 

hearts. It aims to provide students with a world 

class learning opportunity by maintaining a caring 

learning environment; involving parents and the 

community in school activities; and utilizing 

innovative teaching techniques delivered by a 

superior faculty.  Wesley is committed to creating 

a caring, inclusive, and just community dedicated 

to fostering creativity, personal balance, and 

connection to the global community. 

 

 
 

 

 

 



    

 

A Message from Our Principal 
 

 
Dear Parents and Students, 

 

We would like to extend to you a hearty and healthy welcome back to another year at 

Wesley International Academy. The Administrative Staff would like to thank you for 

allowing us to educate your children and the opportunity to create learning that will develop 

the whole child. We anxiously look forward to working with you and your children during 

this academic school year. Wesley International is committed to accountability, consistent 

improvement and the innovative practices to help your child achieve the best potential 

within.  

 

We have accomplished and experienced many successes in the previous year.  We reached 

many of our goals in the past, however; we must continue to raise the bar and the 

expectation to the high excellence that we know our students can achieve. 

 

Our goal this year is to continue building the school curriculum and enhancing how we 

address the needs of all students.  We are seeking improvement in several areas, those being; 

academic success, better attendance and positive behavior.  Changes have been made in the 

parent/student handbook to support these improvements.  You have been provided with 

information regarding campus policies, procedures and daily schedules.  Additionally you will  

find information on our programs and parent organization. We will attempt to be as 

thoughtful as possible however it is impossible to address every situation that could arise 

during the year. A monumental task lies ahead in attempts to please every parent, every 

child but we are hopeful we will do the best that we can.  We encourage you to read the hand 

book thoroughly and carefully because there have been several changes. We will avail 

ourselves to any question you have pertaining to school and student policies. 

 

Here at Wesley International we practice an open door policy to our parents in order to guide 

the principles of knowledge, respect, diversity, cooperation, responsibility and 

communication. Working with our children is our number one and most rewarding endeavor 

that we the staff and administration can experience.  By working with the children we are 

directly impacting our world in which we live and hopefully preparing them for the world of 

tomorrow.  The faculty and staff encourage the support of our active parent participation.  

There will be various opportunities throughout the year to assist in developing your childõs 

successes, academically and personally. As always, I extend a personal invitation for each 

parent to become an active member of our Wesley International Academy Family. 

 

Warm regards, 

 

 

Henry L. Stephens, Jr. 

Principal 
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  Wesley Intõl Academy  

2011 ð 2012 

Faculty & Staff 
 

Henry Stephens Principal 

Dr. Andrea Prewitt Asst. Principal 

Sherry  Bell  Business Manager 

Stacey Bello  Admin. Assistant 

Debra Bryant  Student Services Mgr 

Keisha Burnette Receptionist 

Pamela Hobbs Nurse 

Tracy Carter  Café Assistant 

 

Andrea Everton Media Specialist  

Elizabeth Taylor Art Instructor  

Anthony Chung Mandarin Chinese 

Li Chen  Mandarin Chinese 

Yingli Zhang  Mandarin Chinese 

Lea Durdin  Mandarin Chinese 

Zilu Wang  Mandarin Chinese 

Carlyne Jackson Physical Education 

Terry Owens  P.E./Health MYP 

Troy Barrett   P.E. Parapro 

Kara Post  Music Instructor  

 

Yashica Douglas  Guidance Counselor 

Cassandra Horton Guidance Counselor 

Dr. Victor Gonzalez School Psychologist 

Diana Sandefur MYP PEC Teacher 

Roberta Powell PYP PEC Teacher 

Dana Roberts  Middle Years REP 

Clarence Jordan Middle Years REP 

Shirah Frazier Primary Years EIP  

Daveta Gross  Primary Years EIP 

 

Marcia Wright Kindergarten Girls 

Jennifer Kraften Kindergarten Boys 

Kimberly Barnes Kindergarten Boys 

Maqueda Rivers Kindergarten Girls 

Dominick Simeone Kdg Parapro 

Melanie Louder Kdg Parapro 

Shirley Taylor Kdg Parapro 

Khristie Derokey Kdg Parapro   

Kacie Borin  1st Grade Girls 

Alison Lizek  1st Grade Girls 

Darolyn McConnell 1st Grade Girls  

Erica Kok  1st Grade Boys 

Sara Khel  1st Grade Boys 

Gabrielle Morford 1st Grade Boys 

Kimberly Meadows 2nd Grade Girls 

LõRae Unruh  2nd Grade Boys 

Meredith Hopkin 2nd Grade Boys 

Stacy Ellis  2nd Grade Girls 

Dezerey Smith 2nd Grade Girls 

Erin Berbenick 3rd Grade Girls 

Lisa Hale  3rd Grade Girls 

Shekia Swain  3rd Grade Boys 

Allison McCallister 3rd Grade Boys 

Melanie Dukes 4th Grade Boys 

Leslie Lincoln-Townsend 4th Grade Girls 

Kathryn Field s 4th Grade Girls 

Rachel Conrad 4th Grade Boys 

Shereen Pierce 5th Grade Boys 

Harmoni Brangman 5th Grade Girls 

Kym Fowlkes  6th Grade Girls 

Cheryl Lucas  6th Grade Boys 

Gena Calvert  7th Grade Boys 

Monique Dewberry 7th Grade Girls 

Andrea Hardon 8th Grade Co-ed/ 

MYP Coordinator 

Jocelin Savage MYP ELA  

Colette Minnifield PYP Coordinator/ 

   Gifted 

Important Telephone Numbers 

Main Office  678.904.9137 

School Fax  678.904.9138 

Imagine Schools GA 

Regional Office 678.391.7710   

 

 



    

 

ENROLLMENT  REQUIREMENTS  

 

Admission 

Kindergarten students must be 5 years old on or before September 1.  First grade students must be 6 years old 

on or before September 1. Please bring the following items when you register: 

 ᾬ Completed and signed Application 

ᾬ Signed and notarized Atlanta Public Schools Affidavit of Residency 

ᾬ Signed Healthy Student Form 

ᾬ Copy of a mortgage statement or lease agreement with your Atlanta Public School zoned address 

ᾬ Copy of electric bill with your Atlanta Public School zoned address 

ᾬ Copy of your driverôs license or other valid photo ID with your Atlanta Public School zoned address 

ᾬ Copy of studentôs official birth certificate 

ᾬ Copy of the studentôs social security card with the social security number OR Form IS-2, 

Statement of Objection to the Use of Social Security Number for Student Identification 

ᾬ Georgia Department of Human Resources (Form 3231) Certificate of Immunization showing that the child 

has adequate protection against varicella (chicken pox), Hepatitis B, diphtheria, pertussis (whooping cough), 

tetanus (lockjaw), polio, measles, rubella (German measles) and mumps. 

ᾬ Certificate of Ear, Eye and Dental (Form 3300) 

 

Additional Information about Immunization Guidelines: 

ᾬ The Certificate of Immunization (Form 3231) must be signed by a physician licensed under the laws of 

Georgia OR by a qualified employee of a county health department. 

ᾬ A child who cannot be immunized because of a medical disability can be given a special certificate by a 

licensed physician or a county health department. If a child is not immunized for religious reasons, an 

exemption waiver must be obtained from the School District. 

ᾬ In July 2007, Georgia revised immunization guidelines and require all students entering 

Kindergarten and Sixth grade must have a certificate showing proof of two measles, two mumps and rubella 

vaccinations administered since the first birthday. Sixth graders must also have a certificate for 2 varicella 

(chicken pox) vaccinations or history of disease or blood test and date by the health care provider. These forms 

must be submitted to the school by September 15, 2011. 

 

Attendance Zone 

Students who reside in the Atlanta Public Schools District are eligible to attend WIA. Enrollment is limited.  

Classes are made up based on state guidelines.  As classes fill, students who wish to enroll will be placed on a 

wait list and contacted as space becomes available. 

 

Re-enrollment   

To secure your childôs place at Wesley for the next school year, you must officially complete the re-enrollment 

process and complete ½ of the allotted hours of your volunteer requirement (5 hours for single-parent 

households and 10 hours for two-parent households) by January 31, 2012 at 6:30pm. 

 

 

 

 

 



    

 

Transfers 

Students transferring to WIA from another school must: 

ᾬ Meet the appropriate age to enter the grade requested according to the criteria stated in this Parent/Student 

Handbook.  

ᾬ Demonstrate successful completion of last grade level with promotion clearly indicated by current school 

report card and/or principalôs letter. 

ᾬ Provide an official withdrawal form from the studentôs previous school indicating clearance for grades, 

discipline, fees, and textbooks. 

ᾬ Be aware that we have high academic and behavioral standards as outlined in our Parent/Student Handbook. 

 

Withdrawal  

Parents needing to withdraw their child should come by the front office to a withdrawal form.  A Withdrawal 

Form is necessary when a family removes a student from the school during the school year. It must be signed by 

the Principal and a parent. We must ensure that all school property and textbooks have been turned in by the 

child and all BASP and Lunch balances have been cleared before he or she leaves the school. Please give the 

office 48 hours to process your request once the completed form is received. 

 

 

HOURS and ATTENDANCE 
 

 

SCHOOL HOURS OF OPERATION 

Before School Care:  6:30 am ï 7:40am 

PYP School Instruction:  7:50 am ï 3:00 pm 

MYP School Instruction:  7:50 am ï 3:15 pm 

After School Care:  3:30 pm ï 6:30 pm. 

 

Attendance Policy 

School officially begins for students at 7:50 am.  Students should be in the classroom prepared to begin work.  

Do not drop your student off prior to 7:25 am, unless you would like them to participate in the Before School 

Program.  Students who are dropped off earlier than 7:25 am will be sent to BSP and you will be charged the 

daily rate for that day. If you plan on using the BSP you must park and sign your child/children in. Please 

do not drop them off.  

 

The school day ends at 3:00 p.m. for PYP and at 3:15 for MYP. Students, who are not picked up by 3:30 p.m. 

respectively, will be released to ASP and charged the daily rate for that day.  Release times will vary at the start 

of the year allowing students to become familiar with the car line procedure. 

 

Wesley believes all children should be in attendance each and every school day.  We are aware that situations 

will occur that require students to be out of school from time to time. In order to encourage excellent 

attendance, Wesley will be more diligent in enforcing our attendance and tardy policy. Please follow these 

attendance guidelines to ensure your child's academic success. 

 

 

 

 



    

 

Absences 

Students are expected to attend school at all times when classes are in session. The only exceptions are if a child 

is ill or needs medical treatment that cannot be scheduled at another time, death in the family, when observing a 

religious day or holiday, and the reason enumerated below. 

 

All other absences are considered unexcused. When a student is absent, his or her parent or guardian should 

inform the appropriate Primary or Middle School administrative assistant with a written note. A letter written 

by a parent/guardian and/or licensed physician explaining the reasons for absences must be presented to 

school authorities by all students on the date of return to school. Failure to submit a note within three 

schools days after a studentôs return from an absence will result in the absence being marked as unexcused. 

 

If a student is not present at least 4 hours during a school day, they will be counted as absent. We encourage 

parents to schedule appointments after school hours in order to minimize disruption to the classroom. If your 

appointment must be scheduled during school hours, please ensure that your child is present at least 4 hours 

during that school day. Seat time is essential to increasing studentsô knowledge and proficiency, students who 

are repeatedly picked up early may experience a decline in student achievement. 

 

Teachers will make a good faith effort to provide assignments in advance of and during absences when timely 

notice is given. Parents are urged to plan their vacations in such a way that students do not miss any school as 

extended absences have a detrimental effect on learning. Absences due to vacations, holidays, trips, or other 

non-academic activities are Unexcused Absences. 

 

Note: Georgia State Law indicates that any parent/guardian who does not comply with 

compulsory attendance mandates (O.C.G.A. 20-2-690.1[a]) shall be guilty of a misdemeanor and, upon 

conviction thereof, shall be subject to a fine not less than $25.00 and not greater than $100.00, imprisonment 

not to exceed 30 days, community service, or any combination of such penalties, at the discretion of the court 

having jurisdiction. Each day's absence from school in violation of this part after the child's school system 

notifies the parent/guardian of five unexcused days of absence shall constitute a separate offense (O.C.G.A. 20-

2-690.1[b]). 

 

Excused and Unexcused Absences 

Excused Absences are legally constituted of the: 

1. Personal illness of the student and when attendance in school would endanger the health of the student or the 

health of others. 

 

2. Serious illness or death in the immediate family of the student that would reasonably necessitate absence 

from school. 

 

3. Quarantine either by the county health department or by the family's physician. 

 

4. Special or recognized religious holidays observed by the faith of the student. 

 

5. Medical/dental appointments with verifications; however, such non-emergency appointments are encouraged 

during non-school hours when possible. 

 

6. Absences caused by order of the government. 



    

 

7. Service as a page in the Georgia General Assembly by a student who is at least twelve (12) years of age. 

 

8. Weather or other environmental conditions preventing a student from getting to school or rendering school 

attendance hazardous to the health or safety of the student. 

 

9. Instances which attendance could be hazardous as determined by WIA & the Atlanta Public School System. 

 

Anything other than these is considered an UNEXCUSED absence. Absences, for which the parent does not call 

the school or send a written note, will be considered unexcused. 

 

Unexcused Absences - Corrective Action 

ᾬ3rd unexcused absence: Parent will be requested to meet with Guidance Counselor. 

ᾬ4th unexcused absence: Parent will be requested to meet with the Principal. 

ᾬ5th unexcused absence: Student will be recommended to return to his/her home school.  

 

 

Additional Potential Corrective Action: 

Additional corrective actions, including such as the following, may be used appropriately in concert with or in 

addition to actions stipulated above: 

ᾬ Parent Conference (to sign an attendance contract) 

ᾬ Student Support Team referral (SST) 

ᾬ Individual Counseling 

 

 

Tardy Policy 

Important information is shared at the beginning of each day; therefore, promptness is very important. 

ALL  students must be IN their classrooms, seated and ready to work by the 7:50 a.m. bell, and not just in the 

building. Students who are not in their respective classrooms by the tardy bell at 7:50 am must be escorted to 

the front desk to receive a tardy pass for classroom admittance. A student must be in school for at least one-half 

of the school day in order to be counted present.  Students arriving after 7:50 am will be marked tardy.  Students 

arriving after 11:30 am will be marked absent for that day.  Parent(s) or a designated adult MUST enter the 

main office and sign in students who arrive after 7:50 a.m. Students who are tardy will receive a tardy slip after 

signing the late sheet in the office. The student, not the parent, should present the tardy slip to the teacher. 

After five or more (5-11) unexcused tardies, a student will be referred to the schoolôs guidance counselor and 

may receive detention, ISS (in-school suspension), or be referred to the Department of Children and Family 

Services. If a student is habitually tardy (unexcused) after all measures have taken place, a referral can be made 

to the WIA School Board to determine whether or not the student may remain at Wesley.   

 

Please Note: We understand that situations occur that can delay our parents in transporting their children to 

school on time. However, as concerned educators, it is our hope that every provision is made in advance to 

avoid such delays. 

 

Excused Tardy 

Includes illness, injury and medical appointment and must be accompanied by a doctorôs note 

 

 



    

 

Unexcused Tardy 

Includes over-sleeping, traffic too heavy, delayed at train crossing, ice on streets and/or sidewalks (when aware 

of changing weather), errand for parents, etc. 

 

Tardy Policy - Corrective Action 

ᾬ1
st
- 3

rd
 tardies: Student receives a warning. Teacher contacts the parent. 

ᾬ4
th
 tardy: Parent will be requested to conference with the Principal. 

ᾬ5
th
 tardy: Student will be recommended to return to his/her zoned school.  

 

Additional Attendance Guidelines and Expectations: 

 

1. To be considered ñin attendanceò for a school day, a student must be present till 11:30 a.m. 

 

2. Students who are absent or tardy are required to provide a written note from the parent/legal guardian 

explaining the absence(s) and/or tardiness upon the student's return to school. Failure to submit such notes after 

returning to school will result in an unexcused absence being recorded. 

 

3. Whenever a student is released from school prior to the end of the regular school day, the student shall 

bring a writt en note from his/her parent/legal guardian stating the reason for the early dismissal. The 

student shall only be released to his/her parent/legal guardian or to a person designated by the parent/legal 

guardian, as documented by school records, and upon presentation of proper identification. Please note: No 

Early Dismissal will be allowed after 2:15 PM for all Students. 

 

4. Students absent due to illness for more than three consecutive days must provide a doctor's note. 

 

5. Students who miss more than ten days (excused or unexcused) in a semester risk fail ing and may 

potentially not receive credit for the class. This action may be appealed to the WIA administration. 

Extenuating circumstances such as extended illness or hospitalization will be considered valid reasons for 

overturning this rule. Official documentation and medical files must be presented in such cases. 

 

6. Students are TARDY  to school or class when they are not in one's assigned class or other location 

within the school at the beginning of the official school day for all students and/or at the official beginning of 

the class period for middle school students (5th-8th grades). 

 

7. All students arriving at school after 7:50 AM must come into the main school office and be signed in by 

their parent. Please do not drop your child off at the front door and send them into the school alone. Parents 

must walk their child (ren) in and sign them in. All tardy PYP students will be escorted to class by an WIA 

faculty member. 

 

8. Parents will need to provide a written note to explain the circumstance of his/her child's tardiness. 

Tardies will be recorded as excused for the same acceptable reasons delineated for absences as outlined in 

WIA's Attendance Policy. 

 

9. Work for excused absences can be made up within three days after the student returns to school. 

 

10. Work for unexcused absences or tardies may not be made up for credit. Students will receive 



    

 

"0's" for all assignments missed due to an unexcused tardy or absence. However students should complete 

missed work in order to expand their knowledge, but it shall not be computed in their final grade. 

 

 

Early Dismissals 

 

Early dismissal is certainly discouraged as students miss critical instruction.  When possible, arrange all 

appointments on early release days or after school.   When a student is checked out of school early for a medical 

appointment, a dated, written excuse from the doctor must accompany the student back to school the following 

day.   

 

If a child has an appointment and will leave the school before the day is over, a written note signed by a parent 

must be sent to the school. E-mails to the teacher will not be accepted. This note must be sent in the morning of 

the day you will check the child out.  The note must state the time that you will be in to pick the child up and 

you must report to the reception desk in the front office to sign your child out.  Be prepared to show ID. Office 

personnel will contact the room, and the child will report to the front office. Students will not be called until a 

parent physically walks in and signs the child out. The parent is to wait in the front office until the child arrives. 

Parents are not to go to the classroom, the playground, or any other area of the school unannounced or 

unaccompanied to pick up their child.  Members of the faculty and staff will not release students except through 

the office after all the proper procedures have been followed. 

 

There will be no dismissals after 2:15 p.m. for all students as preparations for carpool would be in progress. 

 

STUDENT RECORDS 

 
In compliance with Family Educational Rights and Privacy Act (FERPA), parents may review their childrenôs 

cumulative education records at the school office upon request.  If student education records are inaccurate or 

misleading, the studentôs parent or guardian may request an amendment by contacting the registrar and/or 

school principal.  Cumulative records are treated as confidential material, and the privacy rights of parents and 

students are safeguarded. Except as provided by law, no outside agencies or individuals may have access to a 

studentôs record without written consent of the parent.  If records are copied, a minimal fee of $0.20 per page 

will be charged and a 48 hour notice is required after a records request has been filled out by the concerned 

parties. 

 

 

FORMS OF PAYMENT  

 
All payments can be turned in to your child's classroom teacher or through the front office. Payments for the 

PTA may be dropped in the appropriate drop-box located in the main office. Field trip payments must be turned 

into your childôs teacher. The front office can not accept field trip payments. If you ever have any questions 

about your accounts, please call the front office at 678-904-9137.   Wesley only accepts payments tendered in 

personal checks, money orders and cash. All returned checks are subject to a $25.00 bank fee. If a check 

is returned from the bank for any reason, the original check amount and the bank fee must be paid in 

cash or money order. The school reserves the right to require only money orders or cashierôs checks from 

families who have had one or more returned checks. 

 



    

 

CLINIC  
 

Students will not be admitted to the Clinic at any time without a Clinic Referral Form or other suitable pass. 

Exceptions include emergencies, severe trauma, and severe illness. Students absent three or more days, or 

having a communicable disease, serious illness or accident, must report to the school nurse with a doctorôs note 

on the day they return. Each student must have a Healthy Student Form completed and signed by 

parent/guardian filed in the clinic.  It is imperative that information be updated as changes occur.  

 

Students will be sent home from school for the following reasons: 

1. Diarrhea/Watery Stools:  One episode of diarrhea occurring during a school day.  Children may return 

to school 24 hours after the last diarrhea stool if they feel well and do not have a temperature over 100° 

F without taking a fever-reducing medication such as Tylenol. 

2. Vomiting: One episode of vomiting and/or if other symptoms are present (e.g. fever, 

abdominal discomfort, diarrhea, etc.).  Students may return to school 24 hours after the last 

vomiting episode. 

   3. Fever (Normal oral temperature is 98.6 degrees F): 

Low-grade (Oral temperature 99.5 to 99.9 degrees F):  Students will be sent home from school with low- 

grade fever if other symptoms (e.g. cough, sore throat, headache, abdominal discomfort, etc.) are  

present. 

      High-grade: 

(A) Oral temperature of 100 degrees F or above:  Students will be sent home from school for a  

high-grade fever.  Students may not return to school until free of fever for 24 hours. 

(B) Oral temperature of 104 degrees F or above:  The school nurse will institute measures to bring down 

the childôs temperature.  The parent/guardian will be notified immediately.  The school nurse will 

initiate the schoolôs Emergency Management Plan if the parent/guardian is unable to arrive at school 

within fifteen minutes to pick up their student.  The school nurse will notify school administrator that 

911 has been called. 

4. Drainage:  It is not necessary to exclude every student from school who has drainage from the nose, 

eye, ear or open sores.  Exclusion from school will be at the discretion of the school nurse, and/or 

principal or designee based on the following criteria: 

           (1) Color of discharge 

           (2) Childôs personal hygiene skills and need for assistance 

          (3) Classroom setting 

          (4) Childôs developmental level 

 

Injury d uring the School Day 

If a student is injured, the teacher or school nurse will contact the parent or guardian if deemed appropriate by 

the school. In cases where an injury or illness is serious or life-threatening, emergency services will be called to 

transport the student to a hospital. A school accident report will be completed 

and provided to parents in the event of an accident or injury at school. 

Children are allowed to lie down in the clinic for fifteen (15) minutes. If a 

longer rest period is necessary, the parents will be called to pick up the child. 

Depending on the nature of the illness/injury your child may require a doctorôs 

note upon returning to school. 

 

 



    

 

Home Notes 

We wish to provide a healthy environment for all children. For the sake of others, as well as your 

own child, parents are asked to keep home any child with a fever of 99.9 degrees or higher or other 

symptoms of illness such as diarrhea, hacking cough, vomiting, etc. A child should be free from fever or 

contagious disease for 24 hours before returning to school. If  your child has a contagious disease, he/she 

should be kept at home and the fact of the condition reported to the school. Contagious disease includes 

illnesses such as: strep throat, pinworms, conjunctivitis (pink eye), impetigo, head lice, measles, mumps, 

chicken pox, scarlet fever, fifth disease, etc. 

 

Authorization for Medication  

A form must accompany any medication (over the counter or prescription) to be given to your child.  A separate 

form must be filled out for each medication and be brought personally to the clinic by the parent.  Do not send 

medications to school with your child.  Medications will only be accepted from the parent. PLEASE DO NOT 

PUT MEDICATI ON IN LUNCH BOXES OR BACKPACKS. If you need additional authorization for medical 

forms, please let the clinic know.  These forms will always be available in the clinic.  No over the counter drugs 

will be given to your child unless authorized by a parent. 

Prescription medicine must be in the original labeled container. The label must include the studentôs name, the 

name of the medicine, instructions for dispensing the medicine, and doctorôs name.  Pharmacists can provide a 

duplicate labeled container with only the dosage to be given at school.  Over the counter medicine must be in 

the original container and marked with the studentôs name.  Parents are to pick up unused medicine from the 

nurse in the clinic.  Any medication not picked up will be discarded at the end of the school year.  Medicine will 

not be sent home with the student. 

 

Other Medical Information  

It is a legal requirement in the state of Georgia that certain health forms, such as certification of immunizations, 

must be on file (and updated yearly) for every student enrolled in school.WIA also requires parents to inform 

the school of any known medical conditions such as allergies and/or chronic diseases/illnesses affecting their 

children. Such identified students will require the implementation of a Student 504 Plan prepared by the 

guidance counselor and school nurse to ensure maximum safety and accountability. 

 

Restricted Physical Education Activities 

If for any reason you feel your child should have restricted physical activity, please provide the school with a 

doctorôs note stating the reason and length of the restriction. This information will be forwarded to both the 

classroom and the PE teacher. 

 

Head Lice 

Students must be free of head lice and nits. It is important for parents to routinely check their childrenôs hair for 

lice. Lice are small insects about the size of sesame seeds. Nits are tiny yellowish-white oval eggs attached to 

the hair. Nits donôt come off easily like dandruff or lint. 

Lice do not jump or fly. They are transmitted via head-to-head contact and personal articles such as hats, 

combs, and pillows. Please remind your children not to share such things with others. 

When head lice are identified at school, an administrator will notify parents of affected students and provide 

information on treatment of the hair and the household. Students must be free of head lice and nits for a 

minimum of 48 hours after treatment in order to return to school. 

Spraying pesticides for the control of head lice at home or at school is not recommended. 

 



    

 

IMMUNIZATION S 

 
Please make sure that all of your child's immunizations are kept up to date. Students not in compliance may not 

be allowed to start school. 

 

Immunization and Health Screening Requirements: 

 

Georgia law requires that each student present the following forms prior to being enrolled: 

A. Georgia Department of Human Resources Form 3231 ñCertificate of Immunizationò showing that the child 

has adequate protection against varicella (chicken pox), Hepatitis A, Hepatitis B, diphtheria, 

pertussis (whooping cough), tetanus (lockjaw), polio, measles, rubella (German measles) and mumps. 

 

 

Further guidelines: 

i. The Certificate of Immunization (Form 3231) must be signed by a physician licensed under the laws of 

Georgia OR by a qualified employee of a county health department. 

 

ii. A child who cannot be immunized because of a medical disability can be given a special certificate by a 

licensed physician or a county health department. If a child is not immunized for religious reasons, an 

exemption waiver must be obtained from Wesley Intôl Academy. 

 

iii. Immunization Requirements for students entering Kindergarten and / or sixth grade: 

ᾬ There are additional doses added to 2 existing vaccine requirements for children entering 

Kindergarten, 6th grade or new entrants into any grade (K-12). 

ᾬ Mumps--2nd dose required or serologic proof of immunity. 

ᾬ Varicella--2nd dose required or healthcare provider documentation of disease history or proof of serologic 

immunity. 

 

B. Georgia Department of Human Resources Form 3300 ñCertificate of Ear, Eye and Dental Examinations.ò 

This Form 3300 Certificate must be dated within 12 months of the first day of school. 

 

C. For students transferring from another state or country. 

 

Students transferring to an Atlanta Public School from another state or country must obtain a certificate from a 

Georgia licensed physician or the Atlanta Public Health Department. A parent may present a written, dated 

immunization record attested to by a licensed physician or an authorized representative of a health agency of 

another state or country that adequate immunizations have been received by the student. Atlanta Public Schools 

Public Health will place the record on file and issue a Certificate of Immunization, and the student can be 

admitted to school. 

 

If you have more questions about immunization: contact a Georgia family physician, Atlanta Public Health at 

(770) 514-2300, or the Georgia Immunization Program at (404) 657-3158. 
 
If you have more questions related to school clinic procedures: contact our school nurse, at 678.904.9137 (Ext. 

8262) 

 



    

 

HOMEWORK / MAKE -UP WORK 

 
Homework for students can be extremely valuable and an important learning tool.  Regularly assigned 

homework that is reviewed after completion by the teacher enhances student achievement.  Regularly assigned 

homework also provides parents with the opportunity to heighten awareness of the skills being taught at school.  

Teachers are expected to assign homework and check for its completion the next day/or due date as assigned.  

 

We encourage you to take an active interest in your childôs homework assignments.  Ask your child (ren) about 

homework, remind him/her to do it regularly, and provide a suitable time and place for homework on a routine 

basis. 

 

Students have three days after returning from an excused absence to make-up work, tests, and other missing 

activities. If the student has been out of school for three or more days, teachers may provide additional time to 

make-up missing assignments at their own discretion. Work not made up in accordance with the timelines in 

this policy will receive zero credit. 

 

Please note:  Teachers will not give make up work to a student whose absence is unexcused (for example, going 

out of town on a trip).  The teacher may provide work for the good of the student, however this is strictly a 

decision made by the teacher.  Please provide a reasonable amount of time to prepare the work so that the 

assignments can be worthwhile and productive. 

 

 

 

EMERGENCY DISMISSAL / SEVERE WEATHER  
 

Emergency Information 

It is critical that the school is able to contact parents at any time students are at school.  The school must have 

the parentôs current address, home, cellular and business telephone numbers.  Emergency contact persons 

and their telephone numbers are needed in case a parent cannot be reached.  This information is required at the 

time of registration and whenever a change occurs with the parentôs address, telephone, or emergency contact 

information. 

 

Emergency Drills  

Fire, severe weather, and emergency drills are held on a regular basis throughout the school year.  Students 

should follow their teacherôs instruction and go to the designated areas in a prompt and orderly fashion.  

Evacuation routes, areas, and procedures are posted in each classroom and fully explained to students.  An 

Emergency Procedure/Crisis Plan is kept current.  Each faculty member has a copy and will have thoroughly 

read and practiced the procedures. 

 

Inclement Weather 

In case of severe weather or other emergencies,   Wesley will follow the action taken for all Atlanta Public 

Schools.  Information will be broadcast on local television and radio stations.  Please refrain from calling the 

school for information. The office must keep phone lines clear in emergency situations. Parents will receive a 

message through a calling post to inform them if the school will close early. Please monitor the local TV and 

radio stations following APS guidelines. TV: Channels 2 (WSB/ABC), 5 (WAGA/FOX 5) and 11 

(WXIA/NBC) Radio: 94.1 FM (Star 94) 



    

 

CURRICULUM  

 
WIA has a standards-based curriculum, which focuses on: 

 

ǐ Sound research-based foundations 

ǐ National standards aligned with Georgia Performance Standards 

ǐ International Baccalaureate (IB) Primary and Middle Years 

Programs 

ǐ Rigorous and challenging standards for high academic achievement 

ǐ Spiraling Curriculum 

ǐ Integrated Grade Level Themes 

ǐ Hands-On, Minds-On, Inquiry approach to teaching 

ǐ Integrated Technology 

ǐ Grade Specific Curriculum Guides 

ǐ Learning environment structure 

ǐ Scope and sequence to enhance time on task 

ǐ Grade level content and applications in each core subject 

ǐ Best practices for modified instruction 

ǐ Performance Based Assessments 

ǐ Character Education 

ǐ Second Language Acquisition in Mandarin Chinese 

ǐ Music, Art, Physical Education, Media and Tech (MYP) 

 
IB PYP and MYP Candidate School 

Wesley is a candidate school for International Baccalaureate (IB) Primary and Middle Years Programs. It is 

seeking authorization to become an IB WORLD School.   

 

The IB Learner Profile for th e PYP and MYP Programs 

Teachers design Units of Inquiry which stimulate students to internalize ten central cognitive and emotive 

characteristics embodied in the IB Leaner Profile. The IB Leaner Profile is at the heart of both the Primary and 

Middle Years Programs. IB learners strive to be: 

Inquirers They develop their natural curiosity. They acquire the skills necessary to conduct inquiry and 

research and show independence in learning. They actively enjoy learning and this love of learning will be 

sustained throughout their lives. 

Knowledgeable They explore concepts, ideas and issues that have local and global significance. In so doing, 

they acquire in-depth knowledge and develop understanding across a broad and balanced range of disciplines. 

Thinkers They exercise initiative in applying thinking skills critically and creatively to recognize and approach 

complex problems, and make reasoned, ethical decisions. 

Communicators They understand and express ideas and information confidently and creatively in more than 

one language and in a variety of modes of communication. They work effectively and willingly in collaboration 

with others. 

Principled They act with integrity and honesty, with a strong sense of fairness, justice and respect for the 

dignity of the individual, groups and communities. They take responsibility for their own actions and the 

consequences that accompany them. 



    

 

Open-minded They understand and appreciate their own cultures and personal histories, and are open to the 

perspectives, values and traditions of other individuals and communities. They are accustomed to seeking and 

evaluating a range of points of view, and are willing to grow from the experience. 

Caring They show empathy, compassion and respect towards the needs and feelings of others. They have a 

personal commitment to service, and act to make a positive difference to the lives of others and to the 

environment. 

Risk-takers They approach unfamiliar situations and uncertainty with courage and forethought, and have the 

independence of spirit to explore new roles, ideas and strategies. They are brave and articulate in defending 

their beliefs. 

Balanced They understand the importance of intellectual, physical and emotional balance to achieve personal 

well-being for themselves and others. 

Reflective They give thoughtful consideration to their own learning and experience. They are able to assess and 

understand their strengths and limitations in order to support their learning and personal development. 

 

 

GRADING  

 
Scale 

Report Cards will be sent home at the end of each quarter for grades K-8. We ask that you review report cards 

with your child, acknowledge receipt in the appropriate manner, and return it to the school as soon as possible. 

 

Report Cards will reflect two distinct grading scales depending on the age of the student. 

Wesley adheres to the following grading scale: 

 

Kindergarten through Second Grade 

Students will have grades reported for each of the Georgia Performance Standards within each subject. 

Students are assessed compared to standards to which they are expected to master by the end of the school year. 

Student reports in these grades are meant to be formative, indicating where they are in the process of acquiring 

the required skills and knowledge for students at the completion of their present grade level. Most students will 

begin the school year at the Emergent and Improving level for most standards and throughout the year progress 

to Satisfactory and Accomplished. 

These assessment categories are meant to be more descriptive and informative than traditional grades and 

should help parents assist their students in their studies at home. IB grades will be given in the 2
nd

 and 4
th
 

quarter. A-F grades will be given in the 1
st
 and 3

rd
 quarters.  

 

Students in K-2 will receive grades as: 

ᾬ Accomplished (Exceeded the Benchmark)  ᾬ A: 90-100 

ᾬ Satisfactory (Achieved the Benchmark)  ᾬ B: 80-89 

ᾬ Improving (Approaching the Benchmark)   ᾬ C: 70-79 

ᾬ Emergent (Beginning to Meet the Benchmark)  ᾬ D: 60-69 

ᾬ Not Evident (Has Not Begun to Meet the Benchmark)     ᾬ F: 59 and below 

ᾬ Not Assessed (Standard not yet studied or assessed) 

 

 

 



    

 

Third through Eighth Grades-- 

International Baccalaureate Assessment Scores 

Academic grades for students in grades three through eight are reported using the standardized International 

Baccalaureate grading scale of 7 to 1, rather than the traditional American grading scale of A to F. The listing 

below indicates the level of performance associated with each number in the IB Scale. Student academic 

performances are assessed using criterion referenced standards and a variety of assessment tools set to measure 

the highest academic benchmarks of international excellence. The grade report indicates clearly whether a 

student meets, exceeds, or is below level in a particular subject. Students typically perform in the middle range 

of scores (3 to 5) at the beginning of the school year and progress as they improve their performance against 

both the Georgia Performance Standards and the International Baccalaureate Subject Standards throughout the 

school year. Students will typically perform in the highest range of scores (6 to 7) in subjects in which they are 

particularly talented and gifted. Scores in the lower range (1 to 2) indicate that students need additional support 

and work both at school and home. 

 

IB Grade 7 

Well Above Standard 

A consistent and thorough understanding of the required knowledge and skills, and the ability to apply them 

almost faultlessly in a wide variety of situations. Consistent evidence of analysis, synthesis and evaluation is 

shown where appropriate. The student consistently demonstrates originality and insight and always produces 

work of high quality. 

 

IB Grade 6 

Above Standard 

A consistent and thorough understanding of the required knowledge and skills, and the ability to apply them in a 

wide variety of situations. Consistent evidence of analysis, synthesis and evaluation is shown where 

appropriate. The student generally demonstrates originality and insight. 

 

IB Grade 5 

Just Above Standard 

A consistent and thorough understanding of the required knowledge and skills, and the ability to apply them in a 

variety of situations. The student generally shows evidence of analysis, synthesis and evaluation where 

appropriate and occasionally demonstrates originality and insight. 

 

IB Grade 4 

Right at Standard 

A good general understanding of the required knowledge and skills, and the ability to apply them effectively in 

normal situations. There is occasional evidence of the skills of analysis, synthesis and evaluation. 

 

IB Grade 3 

Just Below Standard 

Limited achievement against most of the objectives, or clear difficulties in some areas. The student 

demonstrates a limited understanding of the required knowledge and skills and is only able to apply them fully 

in normal situations with support. 

 

 

 



    

 

IB Grade 2 

Below Standard 

Very limited achievement against all the objectives. The student has difficulty in understanding 

the required knowledge and skills, and is unable to apply them fully in normal situations, even with support. 

 

IB Grade 1 

Well Below Standard 

Minimal achievement in terms of the objectives. 

As your child progresses at   Wesley you will become more familiar and comfortable with IB Grading Scale and 

standards/criterion-based assessment. You will find that the rubrics and final grades provided will give you a 

clearer picture of how well your child is learning and growing academically. 

 

Grade Placement 

If acceptable documentation for determining grade placement is not presented at the time students are enrolled, 

students will be temporarily assigned to a grade until determination as to a final grade placement can be made. 

 

Promotion Requirements 

The following list constitutes requirements for promotion at the Wesley. These requirements are in addition to 

the minimal promotion and diploma requirements required by the Atlanta Public Schools. 

1. Students must pass a minimum of five (5) core academic subjects (from mathematics, language arts, reading, 

social studies, science, and Chinese Mandarin) to be promoted to the next grade. 

2. Students in 3
rd

, 5
th
 and 8

th
 grades must also pass or meet standard on the CRCT examinations in reading, 

language arts, and mathematics to be promoted to the next grade. 

3. Students in 3
rd

 and 5
th
 grade must pass or meet standard on the Georgia Writing Assessment to be promoted 

to the next grade. 

4. Student must have less than fifteen absences in order to be promoted to the next grade. 

 

Graduation Requirements for Middle School Students 

The following list constitutes requirements for graduation at the   Wesley. These requirements are in addition to 

the minimal graduation and diploma requirements required by the Atlanta Public Schools. 

1. Students must pass a minimum of six (6) core academic subjects (from mathematics, language arts, reading, 

social studies, science, technology, and Chinese Mandarin) to graduate and matriculate to high school. 

2. Students must also pass or meet standard on the 8th Grade CRCT examinations in reading, language arts, and 

mathematics to be promoted or graduate. 

3. Students must pass or meet standard on the 8th Grade Georgia Writing Assessment to graduate. 

4. Students must have less than fifteen absences to graduate in their 8th grade year. 

 

Principalôs List Requirements 

Must maintain all IB grades ñAccomplishedò (K-2) and/or IB grades ñ7ò (3
rd

-8
th
) throughout the year without 

comments regarding a need for improvement 

 

Honor Roll Requirements 

Must maintain all IB grades ñAccomplished-Satisfactoryò (K-2) and/or IB grade ñ7-6ò (3
rd

-8
th
) throughout the 

year without comments regarding a need for improvement 

 

 



    

 

Retention 

Retention for grades K, 1, 2, 4, 6 and 7 will be dependent upon a mutual agreement between parents and the 

teacher regarding the ability of the student to succeed at the particular grade level. As previously stated, 

students for grades 3, 5 and 8 will be eligible for retention if passing grades are not attained on the CRCT 

testing. 

 

 

 

  

TEXTBOOKS / SUPPLIES 

 
The textbooks issued for student use becomes the responsibility of the student 

and/or parent, and must be returned at the end of the year in the same condition 

in which they were issued.  Any damaged or lost books must be paid for before 

another book is issued for home use. 

 

Students will be expected to provide the basic supplies as listed by grade level on the School Supply List issued 

by the school.  Any additional supply needs will be requested in writing by the classroom teacher.  Please help 

your child come prepared for school by packing his/her homework and supplies in the evening to avoid the last 

minute morning rush.  Ultimately, it is the studentôs responsibility to check and be sure that everything needed 

for the next day has been packed. 

 

 

 

CODE OF CONDUCT 

 
Wesley International Academy follows the procedures and guidelines stipulated in the Atlanta 

Public Schools Code of Conduct. For more detailed information about school and district Student Code of 

Conduct and discipline procedures you will find complete copies of the document at the Atlanta Public 

Schools (http://199.239.30.196/content/apshome.aspx) and Wesley International Academy Websites 

(http://www.wesleyacademy.org). Ignorance of the rules, expectations, and procedures in the 

WIA Family Handbook and the APS Student Code of Conduct is not an excuse for inappropriate behavior. The 

discipline guidelines in the Wesley Family Handbook supplement and clarify those in the Atlanta Public 

Schools Code of Student Conduct. 
 

BULLYING  

 

Georgia law mandates that upon a finding that a student in grades 6-12 has committed the offense of bullying 

for the third time in a school year, the student shall be assigned to an alternative school. Age appropriate 

disciplinary action shall be taken against students in grades K-5 who have violated this prohibition against 

bullying. Bullying is a major infraction in the school code of conduct and will result in consequences up to and 

including in-school suspension, out-of-school suspension, and/or expulsion. 

 

 

 



    

 

COMPULSORY ATTENDANCE LAW  

 

According to Georgia Law (20-2-690-1), children between the ages of 6 and 16 must enroll in a private, public, 

or home school program.  Children under age six are subject to the law after they are enrolled in a Georgia 

School for 20 days. The school is responsible for enforcing the Compulsory Attendance Law.  The school social 

worker, counselor (listed as visiting teacher in the law) must investigate, monitor, and follow-up with student 

attendance problems.  While the school social worker/counselor may be required to file charges in State Court 

or Juvenile Court for chronic attendance problems, we are primarily dedicated to working with the family to 

improve student attendance.  Children may be temporarily excused from school (see Administrative Rule JE). 

 

a. When personally ill and when attendance in school would endanger their health or the health 

of others 

b. When in their immediate family there is a serious illness or death which would reasonably 

necessitate absence from school 

c. On special and recognized religious holidays observed by their faith 

d. When mandated by order of governmental agencies (examples: armed forces physical exam 

or court order) 

e. Prevented from attendance due to conditions rendering school attendance impossible or 

hazardous to their health or safety 

f. If they are 12 or older and serving as a page in the Georgia General Assembly 

 

THE PARENT/GUARDIAN MUST WRITE A NOTE TO THE SCHOOL EXPLAINING THE REASON FOR 

THE ABSENCE WITHIN 3 DAYS OF THE STUDENTS RETURN TO SCHOOL, OR THE ABSENCE 

WILL BE MARKED AS UNEXCUSED. 

 

 

The district wants to work with you in partnership concerning your childôs attendance and education because 

poor attendance is associated with low and/or failing grades, defects in understanding important learning 

concepts, discipline problems, low self-esteem, and school dropout. 

You should hold an important key to your childôs education by valuing learning and making this apparent to 

your child.  Daily school attendance, unless your child has a legitimate excuse, is a good habit to start.  Be sure 

to review the Truancy section of the student codes of conduct.  If you need additional information or assistance, 

feel free to contact the school at 678.904.9137.  

 

 

DISCIPLINE  

 
Discipline is the process of changing a studentôs behavior from inappropriate to acceptable. We are never 

satisfied with merely stopping poor behavior; we desire to teach the student to do what is right. We do not 

discipline a student out of anger or for the sake of convenience, but with a loving desire to help the student to do 

what is right. Though few students desire discipline, they often need it in order to reach their full potential.  

 
Each teacher will establish appropriate procedures for discipline in his/her classroom based on these 
guidelines.  The following list is not all -inclusive. 
 



    

 

1. Students are expected to respect the authority of teachers.  All teachers have authority over all 
students. 

2. Malicious destruction of school property results in the replacement, repair or payment for 
damages by either the student or his/her parents.  The placement of stickers on school property is 
forbidden.  

3. Students shall help keep the school clean at all times.  There is to be no gum chewing in any of the 
school buildings or on the school grounds.  

4. Items such as pocketknives, water pistols, matches, radios, cassette players, skateboards, toys, etc. 
are not permitted at school.  (They will be confiscated.  Only the parents will be allowed to pick up 
the item.) 

5. No students should leave the school grounds during the school day without express permissions 
from the admin istration.  

6. No notebooks, albums, magazines, lunchboxes, etc. will be permitted that carry pictures or slogans 
referring to the drug culture, alcohol, tobacco products, profane, abusive or slang language. 

7. Possession of personal technology, including but not limited to iPods, MP3 players, laptops used   

for educational purposes, etc. is a violation of the  Code of Student Conduct .  Confiscated 
electronic equipment will only be returned to the parent/guardian of the student .  NO 
EXCEPTIONS!!   

8. Sole possession of a wireless communication device (camera phone, cell phone, or pager) is not a 
violation  of the Code of Student Conduct . However, the possession of a wireless communication 
device (cellular telephone, camera telephone, or pager) which disrupts the educational process; the 
use of a cellular telephone, camera telephone, or pager during school hours; the use of a cellular 
telephone, camera phone, or pager on school buses in the absence of an emergency concerning 
safety-to-life issues; and the possession or use of a cellular telephone, camera telephone, or pager 
which disrupts or interferes with the safety -to-life  issues would be a violation of the Code of 
Student Conduct , subjecting violators to progressive discipline.                            
(Note: If students possess a cellular telephone, camera telephone, or pager, it should be turned off 
and kept out-of-sight inside a pocket, book bag, purse, or similar container, and it may not be used 
or allowed to  emit any ring tone or other noise on school grounds during school hours.) School 
employees will not  be held liable for wireless communication devices (cell phones, camera 
telephones, or pagers) that are lost, stolen, or confiscated. WIA is  required to notify parents that 
students who use wireless communication devices (cell phones, camera phones, or pagers) in 
the commission of a  criminal act may face school disciplinary action and/or criminal penalties.  

 

 

DEFINITION OF DISCIPLINE TERMS:  

 

Assault: Any threat or attempt to physically harm another person or any act that reasonably places another 

person in fear of physical harm. (Example: threatening language or swinging at someone in an attempt to 

strike.) 

Battery: Intentionally making physical contact with another person in an insulting, offensive, or provoking 

manner or in a way that physically harms the other person.(Example: fighting). 

Bullying: In accordance with Georgia law, bullying is defined as (1) Any willful attempt or threat to inflict 

injury on another person, when accompanied by an apparent present ability to do so; or (2) Any intentional 

display of force such as would give the victim reason to fear or expect immediate bodily harm. 

Chronic Disciplinary Problem Student: A student who exhibits a pattern of behavioral characteristics which 

interfere with the learning process of students around him or her and which are likely to recur. 



    

 

Corporal Punishment: Physical punishment of a student by a school official in the presence of another school 

official. 

Detention: A requirement that the student report to a specified school location and to a designated teacher or 

school official to make up work missed. Detention may require the studentôs attendance before school or after 

school. Students are given one dayôs warning so that arrangements for transportation can be made by the parents 

or guardians. 

Disciplinary Tribunal: School officials appointed by the Board of Education to sit as fact finder and judge 

with respect to student disciplinary matters. 

Drug: The term ñdrugò does not include prescriptions issued to the individual, aspirin or similar medications 

and/or cold medications that are taken according to product use recommendations and board policy. Caffeine 

pills are considered drugs. 

Expulsion: Suspension of a student from a public school beyond the current school quarter or semester. 

Such action may be taken only by a disciplinary tribunal. 

Extortion: Obtaining money or goods from another student by violence, threats, or misuse of authority. 

Fireworks: The term ñfireworksò means any combustible or explosive composition or any substance of 

combination of substances or article prepared for the purpose of producing a visible or audible effect by 

combustion, explosion, deflagration, or detonation, as well as articles containing any explosive or flammable 

compound and tablets and other devices containing an explosive substance. 

Gambling: Engaging in a game or contest in which the outcome is dependent upon chance even though 

accompanied by some skill, and in which a participant stands to win or lose something of value. 

Sexual Harassment: Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 

conduct of a sexual nature constitute sexual harassment when 1) submission to such conduct is made either 

explicitly or implicitly a term or condition of an individual's employment; or 2) submission to or rejection of 

such conduct by an individual is used as the basis for employment decisions affecting such individual; or 3) 

such conduct has the purpose or effect of substantially interfering with an individual's work performance or 

creating an intimidating, hostile, or offensive working environment. 

Title IX of the Education Amendments of 1972 applies this definition to students; therefore, the terms 

ñeducationò and ñschoolò will be included in the employment/work environment. 

In -School Suspension: Removal of a student from class (es) or regular school program and assignment of that 

student to an alternative program within the regular school but isolated from peers. 

Suspension: Removal of a student from the regular school program for a period not to exceed ten days (short-

term) or for a period greater than 10 days (long-term, which may be imposed only by a disciplinary tribunal). 

During the period of suspension, the student is excluded from all school-sponsored activities including 

practices, as well as competitive events, and/or activities sponsored by the school or its employees. 

Theft: The offense of taking or misappropriating any property of another with the intention of depriving that 

person of the property, regardless of the manner in which the property is taken or appropriated. 

Truancy: Five days or more of unexcused absences for any student subject to compulsory attendance laws. 

Uniform Policy and Dress Code:  Please refer to this section outlined in the Student/Family Handbook. 

Waiver: A waiver is an agreement not to contest whether a student has committed an infraction of the Code of 

Conduct and the acceptance of consequences in lieu of a hearing before a disciplinary tribunal. 

Weapons: The term ñweaponò is defined as any object that is or may be used to inflict bodily injury or to place 

another in fear for personal safety or well being. The following things may be defined as dangerous weapons: 

any pistol, revolver, or any weapon designed or intended to propel a missile of any kind, or any dirk, any bat, 

club, or other bludgeon-type weapon, any stun gun or taser, bowie knife, switchblade knife, ballistic knife, any 

other knife, straight-edge razor or razor blade, spring stick, metal knucks, chains, blackjack, or any flailing 

instrument consisting of two or more rigid parts connected in such a way as to allow them to swing freely, 



    

 

which may be known as a nunchaku, or fighting chain, throwing star or oriental dart, or any weapon of like 

kind. 

 

 

SCHOOL-PARENT-STUDENT COMPACT  

 
Wesley International Academy will:  

 

ǐ Provide high-quality curriculum and instruction in a supportive and effective learning environment that 

enables children to meet the Stateôs student academic achievement standards and master skills. 

 

ǐ Hold parent-teacher conferences during which this compact will be discussed as it relates to the 

individual childôs achievement. The Student Learning Plan (SLP) will be part of this discussion. 

 

ǐ Provide parents with frequent reports on the child (ren)ôs progress using the Friday Agendas, Progress 

Reports and parent teacher conferences. 

 

ǐ Provide parents reasonable access to staff. Specifically, staff will be available for consultation with 

parents after 3:45 p.méé. BY APPOINTMENT ONLY . Phone messages for teachers may be left 

with office personnel and will be placed in teachers mailboxes or you may request a teacherôs voice 

mail. Teachers are responsible for returning calls within 24 hours. Parents will be given individual 

teachers school e-mail address to facilitate communication. 

 

ǐ Provide parents opportunities to volunteer and participate in their childôs classroom and other events 

pertaining to their child (ren). 

 

Parent Responsibilities 

 

As a parent, I will support my childôs learning in the following ways: 

 

ǐ Making sure they get enough sleep each night. 

ǐ Making sure they eat breakfast in the morning. 

ǐ Making sure they arrive to school on time each morning. 

ǐ Making sure homework is completed, without doing the work for the child. 

ǐ Reading to/with my child daily. 

ǐ Monitoring amount of television/video games my child watches or plays. 

ǐ Volunteering in my childôs classroom. 

ǐ Reading communications sent home by the school. 

ǐ Staying informed about my childôs education. 

ǐ Promoting positive use of my childôs extracurricular time. 

ǐ Participating, as appropriate, in decisions relating to my childôs education. 

ǐ Become involved in PTA activities. 

ǐ I will make sure all financial obligations surrounding my child will be kept current at all times. 

 

 

 



    

 

Student Responsibilities 

 

I share the responsibility to improve my academic achievement and to meet or exceed State standards. I also 

understand that I may listen to my teacher and participate in the learning process that is provided. I will: 

 

ǐ Come prepared for class every day. 

ǐ Pay attention in class and participate in all classroom activities. 

ǐ Do my homework independently every day and ask for help when I need to. 

ǐ Read 15-30 minutes every day outside of school time. 

ǐ Give all information sent home by the school, to my parent or guardian, every day. 

ǐ Show respect, responsibility and make right choices every day. 

ǐ Maintain satisfactory attendance, academics and behavior. 

 

STUDENT SAFETY 
 

Reporting Child Abuse 

According to state law, school employees must report reasonably suspected cases of neglect, non-accidental 

injury, or sexual offenses against children to the Department of Family and Children Services or local law 

enforcement agencies. Failure to comply with this requirement may result in prosecution of the school 

employee. People who are required to report reasonably suspected abuse are protected by state law from civil or 

criminal liability. 

Once a report has been made, official representatives of the Department of Children and Family Services have 

the right and may come to the school to interview the child. Parent permission need not be obtained by the 

department of the school. 

 

Search and Seizure 

Students possess the right to privacy of person, as well as to freedom from unreasonable search and seizure of 

property as guaranteed by the Fourth Amendment to the Constitution. These individual rights, however, are 

balanced by the schoolôs responsibility to protect the health, safety, and welfare of all students and staff. School 

employees may conduct searches when they have reason to suspect that a law or school rule has been violated 

or that the health, safety or welfare of students and/or staff may be in danger. 

 

Search of Lockers and Desks 

The school is the owner and has control of student lockers, cubbies, and desks. School officials may inspect 

cubbies, desks, and/or lockers for cleanliness and order at any time without notice and without consent 

whenever reasonable suspicion exists that a law or school rule has been violated or that the health, safety or 

welfare of students or staff may be in danger. 

 

Search of Studentôs Person 

A search of a studentôs person, bag or purse shall be undertaken only if there are reasonable grounds to suspect 

that the student possesses a dangerous, prohibited or illegal substance or items that may interfere with school 

purposes and/or present a threat to people or property. 

 

Closed Campus 

  Wesley International Academy is a closed campus. This means that when students arrive at school, they must 

stay on campus at all times, including lunchtime, unless they are released to their parents or other permissible 



    

 

adult. Parents MUST check-in to the Main Office during academic hours for a Visitorôs Pass. For safety 

reasons, we require that ALL visitors report to the office before going on campus. A ñVisitorôs Passò is required 

of all guests at school. 

 

Prohibition of the Use of Physical Force or Corporal Punishment 

The Atlanta Board of Education prohibits the use of corporal punishment. Employees may use reasonable and 

appropriate action, including physical force, to: 

1. Disarm a student in the process of harming another person with a weapon. 

2. Stop a fight between students. 

3. Prevent a student from harming self, school employees, or others (see Policy JDA). 

 

Prohibition of Pets 

For safety reasons, NO pets are allowed on campus due to student allergies. We ask that you please leave pets at 

home or in your vehicle when dropping off or picking up students from school. 

 

COMPUTER / INTERNET POLICY  
 

Students are responsible for proper behavior on school computer networks just as they are in a classroom or a 

school hallway.  Communications on the network are often public in nature.  General school rules for behavior 

and communications apply.  The network is provided for students to conduct research and communicate with 

others.  Independent access to network services is provided to students who agree to act in a considerate and 

responsible manner.  Parent permission is required for minors.  Access is a privilege, not a right.  Access entails 

responsibility; each individual user of the school computer networks is responsible for his/her behavior and 

communications over those networks. 

 

Network storage areas may be treated like school lockers. Network and School administrators may review files 

and communications to maintain system integrity and insure that users are using the system responsibly.  Users 

should not expect that files stored on school servers would be private.  The school has the right to check the 

computers in order to determine what materials and who has accessed sites.  During school, teachers of younger 

students will guide them toward appropriate materials.  Outside of school, it is the familiesô responsibility to 

guide the children as they are exposed to the Internet, movies, television and other potentially offensive sources. 

 

The following are not permitted: 

¶ Sending or displaying offensive messages or pictures.  Offensive is anything, which is or could be 

perceived as violent, pornographic or otherwise offensive to a reasonable person. 

¶ Using obscene language 

¶ Harassing, insulting or attacking others 

¶ Damaging computers, computer systems or computer networks 

¶ Violating copyright laws 

¶ Using othersô passwords 

¶ Trespassing in othersô folders, work or files 

¶ Intentionally wasting limited resources 

¶ Employing the network for commercial purposes 

 

 

 



    

 

School Staff will act as a guide, but cannot be a full-time guaranty. 

¶ Violations may result in a loss of access. 

¶ Additional disciplinary action may be determined in line with existing practice regarding any 

inappropriate language or behavior. 

¶ Student/parents may be responsible for paying for the repair of damaged files, programs and/or 

equipment caused by misuse. 

¶ When applicable, law enforcement agencies may be involved. 

¶  

 

 A WORD ABOUT FIELD TRIPS      
 

Field trips, which correspond to Georgia Performance Standards, may be 

planned throughout the year for various academic and enrichment 

activities. Parents will receive advance notice of all such trips.  A 

permission slip must be signed by the studentôs parent and applicable fees 

collected in order for the student to participate in a field trip.    

 

Students going on the field trip that have preordered lunch will receive a credit that will be issued to your 

childôs account. 

 

Parents may be asked by the classroom teacher to serve as chaperones on class field trips. The primary 

responsibility of a chaperone is to ensure appropriate supervision for students.  Parental chaperones are asked to 

take this responsibility seriously and remain vigilant and attentive to the studentsô needs throughout the trip.  

Children who are not enrolled in the class may not accompany the chaperones. It is the teacherôs decision of 

selection of parent chaperones. However, parents wishing to attend a field trip and have not been requested to 

chaperone may do so on their own will.  Admission and transportation will be that parentôs responsibility. 

 

 

 NUTRIT ION BREAK  

Each day studentôs will be given an opportunity to have a nutritious snack sent by the parent.  We encourage 

you to send a snack consisting of fruit, vegetables or other nutritious items.  Candy is discouraged for nutritional 

snacks!  

LUNCH PROGRAM          

 

Cafeteria Rules 

There are five rules governing cafeteria behavior.  They are: 

 

1) Students will remain silent when in the hallway entering and exiting the cafeteria and while waiting to 

be served. 

2) Students may talk in quiet voices only to the person sitting next to them or across from them. 

3) Student will use appropriate table manners at all times. 

 



    

 

4) Students are to clean area prior to exiting the cafeteria. 

5) Students are to cooperate and show respect to fellow students and adults. 

 

When these rules arenôt being followed a warning will be given. After the 2
nd

 warning a note will go home with 

your child explaining their misbehavior. Your assistance in reinforcing the cafeteria rules is needed and 

appreciated.  

 

Ordering Lunch  

Wesley contracts with an outside vendor to cater our lunch program and lunches must be ordered a month in 

advance. Every child must turn in a menu in order to receive lunch for that month; this includes children 

participating in the free and reduced lunch program.  If you would like your child to eat a hot lunch, please 

follow the instructions below: 

1) Lunch menus are sent home every 2
nd

 Wednesday of the prior month and must be received by the 3
rd

 

Friday of each month unless otherwise specified. Lunch menus are also available on WIA website.  

2) Select the days your child will eat a lunch provided by WIA. Please keep a copy of your menu, as the 

office will not be able to confirm whether or not your child (ren) ordered lunch on any given day. 

3) Total the amount of lunches and multiply the total times $3.75 (this amount includes a drink) and write 

it in the amount due space at the bottom of the menu.  A quick calculator is provided on the back of the 

menu. 

4) Send the total dollar amount due, along with your completed lunch menu labeled with your childôs name 

and his/her teacherôs name. (All checks or money orders should be made payable to WIA with the 

studentôs name on the bottom of the check.) CASH WILL BE ACCEPTED . One returned check places 

you on a money order or cash basis only.  

5) If your child is absent and has paid for lunch, on the day of the absence notify Tracy Carter at 678-904-

9137 or e-mail tracy.carter @imagineschools.com before 9:00 a.m., with the childôs name, teacher and 

grade to cancel lunch for the day. If the office is not notified by 9:00 a.m. a credit will not be given.  

6) Credits may be used in lieu of payment towards a future monthôs menu. 

7) Milk can be purchased daily. However, If you would like your child/ren to purchase milk on a regular 

basis, you may provide payment to the front office and milk credit will be added to your child/rensô 

account.  

 

LUNCH MENUS WILL NOT BE ACCEPTED WITHOUT PAYMENT OR IF THERE IS AN 

OUTSTANDING BALANCE.  ADDITIONALLY, WE CANNOT ACCEPT POST-DATED CHECKS OR 

SAME DAY ORDERS. ORDERS WILL NOT BE ACCEPTED AFTER THE DEADLINE. PHONE 

ORDERS/FAX WILL NOT BE PERMITTED. 

Please understand that because of our unique lunch situation, there will be no changes or cancellation in menu 

choices. Please provide lunches for your child that does not need to be heated as this poses a liability for the 

school. 

 

Please be aware that if your child is without a lunch, WIA will provide an alternate meal for which you will be 

charged. Repeated offenses of this nature will result in it being referred to the social worker/guidance counselor 

for further action. Parents will be expected to clear these bills as soon as possible. 

 

A nutritious lunch is provided for all students each day. Outside vendor lunches such as McDonaldôs, Burger 

King, and Subway etc. are not permitted.  Fruit juices are suggested since soda is not allowed.  For this school 

year we are at full capacity in the lunchroom. Parents wishing to have lunch with their child (ren) are welcome 
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to do so outside at the picnic area. Please understand that children can not be checked out for lunch and then 

checked back in. 

 

 

PHYSICAL EDUCATION  
 

The Physical Education program is an important part of the elementary 

education experience for students.  If a health condition prevents a student 

from participating in physical activities over an extended period of time, a 

note from a doctor indicating the limitation is required.  In order for a 

student to be excused from physical education for a short period (up to   

two (2) days) a written request from a parent is sufficient. 

 

 

 

 

BEFORE AND AFTER SCHOOL PROGRAM (BASP) 
 

We are happy to offer Before and After School care to our families who need this service. We will continuously 

work to modify and improve our program to meet the needs of our children at Wesley International Academy. 

BASP utilizes a ñstudent-on-taskò format where all students are engaged in academic, social, and physical 

activities. Each morning that your child attends BSP they will have the option to participate in group activities, 

quiet reading and independent work time.  You must sign your child/ren in for BSP. Please do not drop 

them off and leave! Afternoons of ASP will include a nutritional snack and a quiet homework session. While 

ASP is not a tutoring program, please be advised that our ASP staff will only oversee the students while they 

are doing their own homework. It is the responsibility of each student to do their homework and to stay on task. 

 

The fees for BASP are as follows: 

 Annual Registration Fee:  $15.00 per child 

 BSP: $3.00 per day 

 ASP:  $12.00 per day 

 Late Pick-Up Fee:  $1.00 for every minute per child 

 

The registration fee will be charged to the studentôs account on the first day that the program is used. 

 

Once a student has been dismissed to the After School Program, he/she MAY NOT return to the classroom for 

any forgotten books or items.   

 

The BASP program is a prepaid program. It is recommended that 1-2 days of credit is put in the account for an 

emergency.  If you do not have credit on your account and your child is in ASP you will be called to pick up 

your child. Your child will then sit at the BASP desk until you arrive.  It is the parent/guardians responsibility to 

keep the account current. IF YOUR ACCOUNT FALLS BEHIND IN THE AMOUNT OF $36.00, YOUR 

CHILD WILL BE PLACED ON A NO STAY LIST FOR B/ASP. IF, ON THE THIRD DAY, WE HAVE NO 

PAYMENT, YOU WILL RECEIVE A CALL FROM OUR AFTERCARE DIRECTOR. THIS WILL GIVE 

YOU TIME TO MAKE OTHER ARRANGEMENTS FOR YOUR CHILDôS BEFORE/AFTER SCHOOL 

CARE.  A statement of your studentôs account can be provided by requesting it from the BASP Director. 

 



    

 

Students are expected to maintain the same level of behavior in BASP as they do during the regular school day. 

Because we want our program to be a positive environment for your child and all children who attend, we have 

developed the following consequences if the rules are not followed: 

 

 

ü First Write-Up:  A staff member will speak to the parent at pick-up time and explain the 

problem.  The parent will sign the discipline form.  

ü Second Write-Up:  Same as #1.  

ü Third Write-Up:  Same as #1 and #2, but in addition, the child will be suspended from both BSP 

and ASP for 5 school days. 

ü Fourth Write-Up:  The child will be suspended from both BSP and ASP for the remainder of the 

school year. 

 

Please keep in mind that the ASP may not be an appropriate place for all children.  We reserved the right to 

dismiss a child from the program permanently if he or she displays an inability to follow the rules and 

repeatedly engages in disruptive behavior which causes distress or harm to other children.  Please discuss these 

behaviors and discipline guidelines with your child. Your cooperation and support is requesting in helping us 

achieve a happy and safe environment for your child. 

 

VISITORS 
 

Parents, guardians and other visitors are welcome at Wesley between the hours of 8:30 a.m. and 2:15p.m. for 

PYP and MYP.   It is our policy that all visitors stop by the front office and check in and obtain a visitors pass 

before proceeding. Please note that you will need to have your driverôs license to scan through the schoolôs 

Check-In system. Please be advised that any person in the building without a visitors pass will be directed to the 

front office.  

 

Note: Parents and Visitors who become disruptive or verbally abusive to school staff (especially when staff 

members are performing their duties) can be subject to the school seeking a no trespass order on school 

property. 

 
The first two weeks of school is a time when teachers are getting to know their students, practicing procedures 

and reviewing expectations.  For this reason, visitation and volunteering in the classroom will not be permitted 

the first two weeks of school.  It is our belief that the ñgetting to know your student processò is of extreme 

importance. After the two-week period, parents are encouraged to visit classrooms and become a part of the 

educational process.  
 

Please note, after 1 week students should be responsible enough to walk to class without parental assistance. 

Please help us and follow this request.  Small children in the classrooms are a distraction to students and should 

not be brought with you when visiting the classroom. 

 

Please pay close attention to the time that the teachers have placed outside the classroom door regarding 

volunteering in class. Teachers will inform you of when it is a most convenient time to assist.  Thank you for 

your understanding. 

 

When in the building, please refrain from cell phone usage. 



    

 

VOLUNTEER HOURS  
 

Enrollment at Charter Schools is considered an Out of Zone placement made by the ñchoiceò of the parent to 

abide by and adhere to the rules of the school. Continued enrollment at the school is contingent upon adhering 

to acceptable behavior, attendance and academic effort. We require each family to donate 10 hours of volunteer 

service for a two caregiver family and 5 hours for a single caregiver family each school year (This is just one 

hour per month.) We believe that your participation at school is valuable to your childôs education. There are 

many opportunities to acquire volunteer hours both during and after school hours throughout the year. Each 

family is responsible for recording their hours. Please remember that in order for your child to be reenrolled in 

WIA for the following school year, you must have all of your volunteer hours completed and logged on or 

before 6:30 p.m. March 1st of the current school year. Those families who have not completed their volunteer 

hours by March 1st will be placed on the wait list for the next school year. Any family who does not meet the 5 

or 10-hour requirement by the last day of school at dismissal will lose their childôs and any siblingsô positions 

for the 2011-2012 school year and will need to pre-enroll after the last day of school. Volunteer hours can not 

be given for supplies or items purchased nor can we give hours for copies made at the expense of the 

volunteer. Hours are only given for actual time spent on the assigned task. In order for your child to 

participate in dress down day, all parent volunteer hours must be current. Your child will receive a ticket 

the day before dress down day to indicate that the parent/guardian is current with volunteer hours. 

 

SOLICITATION  
 

Solicitation of or by any student, parent, or staff member on School property for any cause except those 

authorized by the Principal is strictly prohibited. 

 

        CLASS PARTIES          

 
Wesley classes may schedule two (2) parties during the school year: a pre-holiday party and an end-of-the-year 

party on the last day of school.  The time frame for all parties will be jointly determined by the teachers and the 

administrators, but will not begin before 12:00 p.m. with the possible exception of the end of the year party. All 

parties must end by 2:00 in order for staff to prepare for end of day procedures and carpool. 

Birthday celebrations are held during recess or lunch time only; parents may acknowledge their childôs birthday 

by sending a treat to share with whole class. In all cases, every child in the class or grade, as appropriate, must 

be invited to participate. No invitations to parties may be distributed during school unless every child in the 

class or grade, as appropriate, is invited. 

 

HOME / SCHOOL COMMUNICATIONS  
 

Conferences 

Wesley Intôl Academy holds two (2) parent/teacher conferences throughout the school year.  Parents and/or 

teachers may request additional conferences as needed. Conference Days (early release days) are scheduled on 



    

 

September 21
st
 and 22

nd
, 2011 and March 7

th
 and 8

th
, 2012 for this school year. Please contact your childôs 

teacher to schedule any additional conferences.   

 

Voicemail 
All faculty members have voicemail boxes allowing parents to leave messages. Although teachers are 

encouraged to contact parents as soon as possible, teachers are given a 48-hour window within which to 

respond. Teachers have designated work hours and planning periods.  They should be contacted during that 

time.  You may leave a message with the school receptionist and the message will be placed in the teacherôs 

mailbox.  Front office staff cannot take messages to the classroom as this is an interruption of the instructional 

day.   

 

Newsletters 

Classroom teachers will send home regular updates on classroom and school events and well as newsletters 

from Administration. 

 

Email 

Please make sure your current email address is provided and kept updated on your students contact card.  

Regular email updates will be sent to you on school events. 

 

Website 

Wesleyôs website address is www.wesleyacademy.org.  Our website is updated with current and upcoming 

events.  

 

CANDY, GUM, TOYS AND ELECTRONIC COMMUNICATION DEVICES  
 

Wesley prohibits any student from using a pocket pager or cellular phone in school.  Unless teacher approval is 

given ahead of time, students are not to bring toys, games, or other unnecessary items to school. This includes 

sports and other types of collection cards, headsets, iPods, hand-held games, CD players etc. These items are 

not permitted and will be confiscated.  Parents will be required to pick these items up from the main office.  

Students are not allowed to chew gum or eat candy during the school day unless in conjunction with a teacher 

initiated educational activity.  

 

 

TELEPHONE USE 
 

Telephones are not available to students except in an emergency.  Our policy is that students will not be called 

to the telephone at any time except in an emergency. 

 

 

LOST AND FOUND 
 

Care of personal items 

Wesley makes every attempt to help student safeguard their valuables and belongings.  Lost and found is 

located upstairs in Building B. We strongly recommend that all personal items (clothing, book bags, etc.) have 

the studentôs name on them. We also request that you do not send valuable items (e.g. jewelry, personal 

electronics, iPods, Game Boys, family heirlooms, money) to school with your child. Please write a note to your 

http://www.wesleyacademy.org/


    

 

child's teacher first and then to the school office if your child is missing something. Students and Parents are 

welcome to check for lost items between the hours of 8:30 and 2:30 or after 3:45. After a reasonable amount of 

time, unclaimed items will be given to a charitable agency. 

 

Labeling 

Please help us by labeling all studentsô items including but not limited to clothing, books, lunch boxes and 

backpack. 

 

FUNDRAISING  

 
Wesley and the schoolôs PTA will sponsor fundraising activities and events to raise funds for school projects. 

Only fundraising activities approved by the Principal may take place in support of the school; PTA fundraiser 

must also receive the Principalôs pre-approval. The schoolôs name, logo, website, newsletters, and letterhead 

may only be used to support fundraisers pre-approved by the Principal. No outside organizations or individuals 

may fund raise or sell items on the school campus. Students should never solicit door-to-door for any school 

fundraisers, as this exposes children to unforeseeable dangers. 

 

PARENT TEACHER  ASSOCIATION  (PTA)  
 

We encourage all parents to become actively involved at WIA by participating and joining the Parent Teacher 

Association. A strong and positive parent support group is essential for any school to reach its potential in 

providing the best possible educational program for its students. The PTA sends e-newsletters for your 

convenience. The PTA Executive Committee for 2011-2012 is as follows: 

   

  President:   Cheryl Walker 

  Executive Vice President: Valencia Justice 

  Secretary:   Erica Jong 

  Treasurer:   Kamilah Konrad 

                        VP Communications:  Shelly Hart 

  VP Fundraising:  Anisha Moring 

VP Enrichment:  Karen Ceesay 

VP Parent Involvement: Angela Russell 

VP Membership:  Tanisha Arthur 

VP Auction:   Lillian Miller  

VP Green & Healthy:  Deron Davis 

 

 

 

 

 COMMUNITY STANDARDS  
 

All parents, teachers, business partners, community partners, Board members, PTA Board of 

Directors, and others affiliated with the school agree and promise to uphold and live the following 

Community Standards: 

 

ᾬ Volunteer and actively participate in school events, cultural festivals, curriculum activities, parent seminars,  



    

 

     PTA meetings and events, parent-student-teacher conferences, and socials. 

ᾬ Support the school with your time, financial resources, and heart. 

ᾬ Treat all members of the community with respect, honor, and patience. 

ᾬ Speak to all community members in a professional, empathetic, and caring manner. 

ᾬ Follow all school policies and procedures. 

ᾬ Proactively address minor issues and concerns before they become major problems. 

ᾬ Embrace and publicly support the schoolôs mission, curriculum, policies, procedures, school uniform, 

Student Code of Conduct and expectations, and Family Handbook. 

ᾬ Support faculty, staff, and administrative decisions and actions in the presence of children and students, and 

later in private share concerns and philosophical differences with the appropriate school personnel. 

ᾬ Address concerns and issues first to the school staff members most closely and directly responsible for the 

area of concern. If more information is needed, privately bring unresolved concerns and issues to school staff 

and administration to address. 

ᾬ Maintain privacy laws by not sharing confidential information about other student/family/community 

members. 

ᾬ Issues should be discussed, communicated, and maintained within the appropriate spheres of responsibility 

and only to those who need to know. Refrain from broadcasting concerns, issues, problems and needs to the 

broader school community. 

ᾬ Provide solutions and offer to assist in school improvements, in lieu of complaints. 

ᾬ Agree to the decisions and policies set by committees, groups, and task-forces, even if you disagree with the 

majority decision. 

ᾬ Abide by the ordinances, statutes, and laws of City of Atlanta, State of Georgia, and United States Federal 

Government. 

ᾬ Politely follow the directions of all school personnel and their representatives while on the school campus or 

participating in school related activities. 

ᾬ Follow all traffic and parking laws, carpool rules, and the directions of carpool staff, volunteers, law 

enforcement, and school crossing guards. Drive safely and watch for children. 

 

COMMUNITY STANDARDS JUDICIARY COMMITTEE  

 
Any member of the community (including faculty, staff, students, parents, and others) who violate the 

Wesley Community Standards will be asked to bring themselves before the Community 

Standards Judiciary Committee for review, mediation, and/or sanction for their alleged inappropriate actions. 

The Community Standards Judiciary Committee shall be constituted of one member of the Board of Managers, 

one school administrator, one faculty or staff member, and two members of the PTA selected by the PTA Board 

of Directors. This committee shall review testimony and evidence for violations of the schoolôs Community 

Standards brought to the committee chair through a written complaint or an official Community Standards 

Violation Form by any member of the school community. 

 

The committee will choose which complaints it shall take up for review. Any community member who fails to 

appear before the Community Standards Judiciary Committee shall not be allowed to bring issues or problems 

before the Board of Managers, the PTA Board of Directors, and the school administration until they comply 

with the committee summons. Failure to appear before the Community Standards Judiciary Committee will also 

result in the individual and their family being removed at the discretion of the committee from the school 



    

 

community immediately or at the end of the school year. The committee will have the authority after hearing 

evidence and testimony from all involved parties to mediate, censure, provide sanctions proportionate to the 

offense, and/or dismiss the complaint against any community member. Members of the school community are 

asked to reflect and think deeply before filing a complaint with the Community Standards Judiciary Committee. 

Bringing issues before the Community Standards Judiciary Committee is intended to be a rare occurrence and 

as a last resort when personal discussion, negotiation, and mediation fail. 

 

SCHOOL ADVISORY COUNCIL (SAC)  

 
WIA School Advisory Council. This committee provides input and recommendation to the administrative team 

on school programs and services. The committee also identifies needs and evaluates the success of efforts. The 

School Advisory Council consists of parents, faculty, and business community dedicated to supporting student 

learning and much success of the school. 

 

STUDENT UNIFORMS / DRESS CODE 
 

In order to create a consistent and safe environment free of distractions, the school has developed a Dress Code 

and supporting Uniform Policy. This Dress Code offers an enhanced focus on academics and provides our 

students with a learning atmosphere free of ñpersonal appearanceò distractions. Our goal is to increase student 

academic achievement through all of our school programs. 

 

Creating a sense of community and support is of utmost importance to us at Wesley International Academy. As 

stated in the approved charter, students are required to wear uniforms daily. 
Students must be in uniform every day while in school with the exception of a N.U.T. (No Uniform 

Today) pass. 

 

Our Uniform Supplier  

Buckhead Uniforms is exclusive vendor for our school uniforms. Buckhead Uniforms provides outstanding 

customer service, timely delivery of uniform pieces, and purchasing options for your convenience. 

 

Buckhead Uniforms 

Toll Free: 800-779-3676 (outside Atlanta) 

Local Phone: 404-303-8600 

Fax: 404-303-0404 

CustomerService@BuckheadUniforms.com 

 

 

 

Store Locations: 

(Main Store) 6311 Roswell Road, Atlanta, GA 30328 

3700 B Satellite Blvd., Duluth, GA 30096 

3520 Eastdale Circle, Montgomery, AL 36117 

1554 Southlake Pkwy, Morrow, GA 30260 

940 Curie Drive, Alpharetta, GA 30005 

2941 McManus Road, Macon, GA 31220 

2100 Riverside Pkwy, Lawrenceville, GA 30043 

mailto:CustomerService@BuckheadUniforms.com


    

 

By clicking on the following link, you can access the   Wesley International Academy on-line uniform store 

offered through Buckhead Uniforms. When ordering online, Wesleyôs school code is 404. On-line Uniform 

Store: www.buckheaduniforms.com .  

UNIFORM REQUIREMENTS FOR EACH GRADE LEVEL ARE AVAILABLE THROUGH THE 

BUCKHEAD UNIFORM WEBSITE. OUR SCHOOL CODE IS 404.  

 

UNIFORM VIOLATIONS  

 
Please note that the uniform policy will be strongly enforced and the violation consequences are as follows: 

First Violation:  A notice will be sent home.  

 

Second Violation:  Parent will be called and requested to come to the school with a change of clothes for 

the child and a conference with the administration.  

 

Please help us enforce this policy. We are a uniformed school and by choice you have selected Wesley 

International Academy Charter School.  Help us avoid any embarrassment to students and yourself by adhering 

to the uniform policy.   

 

Additional Dress Code Requirements for All Students 
 

Tattoos 

Washable tattoos are not allowed, and permanent tattoos must be covered at all times. 

 

Make-up 

Light makeup and fingernail polish is allowed to be worn during the school day by middle school students; 

however, the school reserves the right to address any situation that they deem to be inappropriate. Make-up may 

not be worn at school by students in Kindergarten through 4th grade. 

 

Outerwear & Jackets 

The dress code does not address coats or outerwear, so families may choose their own coats. The school 

recommends solid-colored coats and jackets without brand name logos or designs to stay in keeping with the 

simple, well-dressed intention of the mandatory uniform pieces. Of course this is just advice and not required. 

Students may ONLY wear jackets, coats, and sweatshirts and other outer-wear outside. 

 

Sweaters, Sweatshirts, & Fleece 

Only uniform approved sweaters, sweatshirts, or fleece jackets may be worn inside the building and on school 

trips. The administration may, at their discretion, deem a jacket to be inappropriate and require the student to 

remove the article. Outwear with hoods is prohibited on campus because of the inherent dangers presented by 

other students grabbing a running studentôs hood and injuring them severely. In extreme weather situations, the 

school administration may choose to suspend this policy. 

 

Shoes 

Student must wear only the solid black or white shoes required by the school dress code. No Heelies (sneakers 

with wheels), light up, open toed, open back, character, or noise making shoes are allowed to be worn on school 

grounds or on school trips. Again, Heelies are not to be worn to school at any time.  These wheeled shoes pose 
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an unacceptable risk to the student and others. The wheels will be taken out of the shoes and a parent must come 

to the school to retrieve the wheels. 

 

Accessories 

Girls may wear a single pair of stud or clip-on earrings on the earlobe no larger than a dime; dangle or hoop 

earrings are not permitted. No other types of piercings are allowed. Boys may not wear any jewels such as 

necklaces, ear- studs or ear rings. Belts are to be conservative and uniform compliant.  

 

Hair  

Studentsô hair should be neatly groomed at all times. Any student wearing a hairstyle that is judged by the 

school administration as a distraction to others will be removed from class and a conference with the parents 

will be required. 

 

Hair Accessories 

Girls are allowed to wear modest hair accessories, but the school administration has the right to ask a child to 

remove any accessory that they feel causes a distraction to others. No hats or bandanas are allowed to be worn 

on school grounds or school trips without prior consent of the school administration. 

 

Backpacks/Lunch Boxes 

Traditional backpacks and lunch boxes are allowed; however, the school reserves the right to confiscate any bag 

or lunchbox that it deems inappropriate. Parents are encouraged to purchase solid colored backpacks and lunch 

boxes with no designs or characters to stay in keeping with the simple, well -dressed intention of the mandatory 

uniform pieces.   

 

Please review the uniform section in the online family handbook (chapter 3) www.wesleyacademy.org. The 

Uniform requirements for each grade are available through the Buckhead Uniform website for questions or 

clarifications on uniforms. 

 

TRANSPORTATION CHANGES  

 
All transportation changes with the exception of attending the after school program (ASP), must be in writing 

and sent in with the student in the morning. E-mails are not accepted. Please talk with your child in advance to 

ensure they are aware of any changes in transportation as changes from the normal routine sometimes cause 

confusion for the child. 

 

If you have an emergency and need to call to change your child to ASP, you must do so by 2:00 p.m.  For 

security and safety reasons, anyone picking up a student must be listed on the emergency contact card as a 

designee before the student is released and must show a picture ID. 

 

If a note is not sent in for changes, the student will keep his/her normal routine.  
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EVERYTHING YOUôD EVER WANT TO KNOW ABOUT 

CARPOOL!  

 
 
Carpool Guidelines and Safety Rules 
Our school is located in a high traffic area along the Custer Avenue corridor, and we have a neighborhood of 

family homes around our school, so it is imperative that all families adhere to the guidelines below: 

ᾬ The entrance for the school is located on the East side of our campus (the driveway closest to Moreland 

Avenue). 

ᾬ The exit for the school is located on the West side of our campus (the driveway closest to Boulevard). 

ᾬ For your childôs safety we ask that you allow students to exit and enter from the passenger or right side of 

your vehicle. 

ᾬ Please remain in your vehicle. Staff will be available to assist your child with exiting and entering the 

vehicle. 

ᾬ Please help us to expedite the Drop-off process by having your child ready to exit the vehicle. 

ᾬ For the Pick-Up process, please make sure your carpool number is visible, affixed to your rear-view mirror 

with the hangers supplied to you at Meet and Greet. 

ᾬ Students will not be released to any vehicle without an official carpool number provided by the school. If 

you do not have your carpool number please park and come to the front office to obtain a on day carpool pass. 

ᾬ If you have Pick-Up carpool changes and the individual picking up your child does not have your carpool 

number on their vehicle, you must send a signed note with your child, or fax with a legible copy of your 

Driverôs License, to the Front Office 678.904.9138 by 12:00 P.M. 

 

For safety, all parents are asked to observe the following Safety Rules pertaining to carpool: 

ᾬ Follow all directions and signals of carpool staff and volunteers. 

ᾬ No parking is allowed in the carpool lane. Parking is only permissible in striped parking spaces. 

ᾬ You must circle back around to the beginning of the carpool lane if you need to pick up someone who is not 

immediately available. 

ᾬ No parking is allowed on Custer Avenue. Illegally parking in violation of ñNo parking Signsò may result in 

towing or ticketing by police. Illegal parking creates blind spots for drivers exiting the school campus and 

endangers lives. 

ᾬ No parking is allowed on Woodland Avenue. 

ᾬ No parking is allowed in the subdivisions across from the school. 

ᾬ Always watch for children crossing the carpool lanes. 

ᾬ Pull as far forward as possible before drop-off. 

ᾬ Do not change lanes in the carpool line or in the school parking lot. 

ᾬ No cell phone use while in the carpool lanes. 


