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Wesley Blission Statement

Wesley International Academystrives to

educate internatiorally minded students capable
of leading and thriving in today's interconnected
global environment.Wesleyserves students of
talent and character, offering them an education
that broadens their perspectives, sharpens their
minds, strengthens their bodies, and engages their
hearts.It aimsto provide students with a world
class learning opportunity by maintaining a caring
learning environment; involving parents and the
community in school activities; and utilizing
Innovative teaching techniques delivered by a
superior faculty. Wesleyis committed to creating

a caring, inclusive, and juscommunity dedicated
to fostering creativity, personal balance, and
connection to the global community.




A Message from Our Principal

Dear Parents and Students,

We would like to extend to you a hearty and healthy welcome back to another year at
Wesley International Academy.The Administrative Staff would like to thank you for
allowing us to educate your children and the opportunity taeate learning that will develop
the whole child.We anxiously look forward to working with you and your children during
this academic school yeaiVesley International is committed to accountability, consistent
improvement and the innovative practices tdelp your child achieve the best potential
within.

We have accomplished and experienced many successes in the previous year. We reached
many of our goals in the pasthowever; we must continue to raise the bar and the
expectation to the high excellencentit we know our students can achieve.

Our goal this year is to continue building the school curriculum and enhancing how we
address the needs of all students. We are seeking improvement in several areas, those being;
academic success, better attendanaadapositive behavior. Changes have been made in the
parent/student handbook to support these improvements. You have been provided with
information regarding campus policies, procedures and daily schedules. Additionallywoiu
find information on our programs and parent organizationWe will attempt to be as
thoughtful as possible however it is impossible to address every situation that could arise
during the year. A monumental task lies ahead in attempts to please every parent, every
child but we are lopeful we willdo the best that we can. We encourage you to read the hand
book thoroughly and carefully because there have been several changés.will avail
ourselves to any question you haveeptaining to school and studenpolicies.

Here at Wesley Iiernational we practice an open door policy to our parents in order to guide
the principles of knowledge, respect, diversity, cooperation, responsibility and
communication. Working with our children is our number one and most rewarding endeavor
that we the staff and administration can experience. By working with the children we are
directly impacting our world in which we live and hopefully preparing them for the world of
tomorrow. The faculty and staff encourage the support of our active parent particijoa.
There will be various opportunities throughout the year to assist in developing your cbild
successes, academically and personalg. always, | extend a personal invitation for each
parent to become an active member aiur Wesley International Acalemy Family.

Warm regards,

Henry L. Stephens, Jr.
Principal
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ENROLLMENT REQUIREMENTS

Admission
Kindergarten students must be 5 years old on or before Septémibarst grade students must be 6 years
on or before September 1. Please bring the following items when you register:

"Q Completed and signed Application

"Q Signed and notarized Atlanta Public Schools Affidavit of Residency

"Q Signed Healthy Student Fa

"Q Copy of a mortgage statement or lease agreement with your Atlanta Public Schoadunesd
"Q Copy of electric bill with your Atlanta Public School zoned address

QCopy of your driverds | icense or o tzZomedaddress! i d
QCopy of studentdés official birth certificate
QCopy of the studentds social securi-2g,y card wi

Statement of Objection to the Use of Social Security Number for Student Identification

"Q Georgia Depament of Human Resources (Form 3231) Certificate of Immunizahowing that the child
has adequate protection against varicella (chicken pox), HepatdiptBheria, pertussis (whooping cough),
tetanus (lockjaw), polio, measles, rubella (Germmaslespnd mumps.

"Q Certificate of Ear, Eye and Dental (Form 3300)

Additional Information about Immunization Guidelines:

"Q The Certificate of Immunization (Form 3231) must be signed by a@agdicensed undethe laws of
Georgia OR by a qualified employeeabtounty health department.

"Q A child who cannot be immunized because of a medical disability can be given a cpeifiehte by a
licensed physician or a county health department. If a child is not immubizesligious reasons, an
exemption waivemust be obtained from the School District.

"Q In July 2007, Georgia revised immunization guidelines and require all students entering
Kindergarten and Sixth grade must have a certificate showing proof of two measlesjrtiyps and rubella
vaccinations admistered since the first birthday. Sixth graders mustlads@ a certificate for 2 varicella
(chicken pox) vaccinations or history of disease or bloocatesdate by the health care provider. These forn
must be submitted to the school ®gptember 13011

Attendance Zone

Students who reside in thtlanta PublicSchoos District are eligible to attentiVIA. Enroliment is limited.
Classes are made ipased on state guidelineés classes fill, students who wish to enroll will be placed o
wait listand contacted as space becomes available.

Re-enrollment

To secur e Yy o uWesleyfoitie dextsschaol yaac, gou must officially complete themsliment
process and complete %2 of the allotted hours of your volunteer requirement (5 hours fopasiagie
households and 10 hours for tywarent household$®y January 31, 2012t 6:30pm.
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Transfers

Stucknts transferring to WA from another school must:

"Q Meet the appropriate age to enter the grade requested according to the criteria statParerttistudent
Handbook

"Q Demonstrate successful completion of last grade level with promotion clearly indicateddat school
report card and/or principab s | et t er .

QProvide an official withdrawal f or m f foogmades, h e
discipline, fees, and textbooks.

"Q Be aware that we have high academic and behavioral standards as outlinddareat/iStudertiandbook

Withdrawal

Parentseeding to withdraw their chilshould come byhe front office to a withdrawalform. A Withdrawal
Form is necessary when a family removes a student from the school during the schooinyesirbé signed by
the Principabnd a parent. Wiust ensure that all school property and textbdake been turned in by the
child and all BASP and Lunch balances have been cldmfedle he or she leaves the sch&bkase give the
office 48 hours to process your request once theptaiad form is received.

HOURS and ATTENDANCE

SCHOOL HOURS OF OPERATION
Before School Care: 6:30 ani 7:40am
PYP School Instruction: 7:50ami 3:00 pm
MYP School Instruction: 7:50 ami 3:15pm
After School Care: 3:30 pm 1 6:30 pm

Attendance Policy

School officially begins for students @50 am Students should be in the classroom prepared to begin w
Do not drop your student off prior @25 am, unless you would like them to participate in the Before Sch
Program. Students who adeopped off earlier thai:25 am will be sent to BSP and you will be chargibe
daily ratefor that day.If you plan on using the BSP you must park and sign your child/children in. Please
do not drop them off.

The school day ends at00 p.m.for PYPandat 3:15 forMYP. Studentswho are not picked up b3.30 p.m.
respectivelywill be released to ASP and charged the daily rate for that Rajease times will vary at the sta
of the year allowing students to become familiar with the car line guvee

Wesleybelieves all children should be in attendance eacleaey school day. We are awdhat situations
will occur that require students to be out of school from time to fimerder to encourage excellent
attendance, Wesley will baore diigent in enforcing ouattendance and tardy policy. Please follow these
attendance guidelings ensure your child's acadensigccess.
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Absences

Students are expected to attend school at all times when classes are in session.eXcemioys are i child
is ill or needs medical treatment that cannot be scheduled at atotbedeath in the family, when observing :
religious day or holiday, and the reason enumerated below.

All other absences are considered unexcused. When a student is abseritehgarent or guardiasthould
inform the appropriate Primary or Middle School administrative assistant with a writterrieteer written
by a parent/guardian and/or licensed physician explaining the reasons for absenaesst be presented to
school authorities by all students on the date of return to schodtailure tosubmit a note within three
schools days after a student 6s rbeibhgumarked dsrumercusadn

If a student is nopresent at least 4 hours during a school day, they will be counted as absentdiMage
parents to schedule appointments after school hours in order to minimize disruptiodassr@om. If your
appointment must be scheduled during school hourssgkasure that your childpsesent at least 4 hours
during that school day. Seat t i meandprdicieacy, stadertsiwhol
are repeatedly picked up early may experience a decline in shateevement.

Teachers il make a good faith effort to provide assignments in advance of and during absencéisnehyen
notice is given. Parents are urged to plan their vacations in such a way that students doamyt sutssol as
extended absences have a detrimental effet@arning. Absences due to vacatidndjdays, trips, or other
nonacademic activities are Unexcused Absences.

Note: Georgia State Lawindicates that any parent/guardian who does not comply with

compulsory attendance mandates (O.C.G.A2-890.1[a])shall be guilty of a misdemeanor and, upon
conviction thereof, shall be subject to a fine not less than $25.00 and not greater than $apAse®ment

not to exceed 30 days, community service, or any combination of such penaltieslistréteon of he court
having jurisdiction. Each day's absence from school in violation of this partregtehild’'s school system
notifies the parent/guardian of five unexcused days of absence shall coastipt@rate offense (O.C.G.A-20
2-690.1[b]).

Excused andUnexcused Absences

Excused Absences are legally constituted of the:

1. Personal illness of the student and when attendance in school would endanger the health of tbetsieide
health of others.

2. Serious illness or death in the immediate familthefstudent that would reasonably necessithsence
from school.

3. Quarantine either by the county health department or by the family's physician.
4. Special or recognized religious holidays observed by the faith of the student.

5. Medical/dental apgpntments with verifications; however, such remergency appointments aecouraged
during nonschool hours when possible.

6. Absences caused by order of the government.
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7. Service as a page in the Georgia General Assembly by a student who istatlgadtl2) years of age.

8. Weather or other environmental conditions preventing a student from getting to school or resctienhg
attendance hazardous to the health or safety of the student.

9. Instances which attendance could be hazardous as thet@ébpWIA & the Atlanta Public Schodbystem.

Anything other than these is considered an UNEXCUSED absence. Absences, for which the panentcdtes
the school or send a written note, will be considered unexcused.

Unexcused AbsencesCorrective Action

"Q3rd unexcused absendgarent will be requested to meet with Guidance Counselor
"Q4th unexcused absendgarent will be requested to meet with the Principal

"Q5th unexcused absen&udent will be recommended to return to his/her home school.

Additional Potential Corrective Action:

Additional corrective actions, including such as the following, may be used appropriately in concertimith
addition to actions stipulated above:

"Q Parent Conference (to sign an attendance contract)

"Q Student Suport Team referral (SST)

"Q Individual Counseling

Tardy Policy

Important information is shared at the beginning of each day; therefore, promptness is very important.
ALL students must be IN their classrogmsated and ready to wdsl the7:50 a.m. bell, and not just in the
building. Studentsvho are not in their respective classroomshgytardy bell a?:50 ammust be escorted to
thefront desk to receive a targass for classroom admittanéestudent must be in school for at least-biak
of the school day in order to be counted present. Students arriving:&ftamwill be marked tardy. Students
arriving after 11:3@mwill be marked absent for that dalarent(s) or a designated adult MUST enter the
main office and sign in studenwho arrive after:50 a.m Students who are tardy will receive a tardy slip afte
signing the late sheat the office. The student, not the parent, should present the tardy slip to the teacher
After five or more(5-11) unexcused tardies studentwil b e r ef er r egdidabce cotnkekands |c h
may receive detention, ISS @school suspension), dre referred to the Department of Children and Family
Serviceslf a student is habitually tardy (unexcused) after all measures have takerapidesal can be made
to theWIA School Boardo determine Wether or not the student may remaii\égsley

=

Please NoteWe understand that situations occur that can delay our parents in transportinghiidren to
school on time. However, as concerned educators, it is our hope thapeseision is madén advance to
avoid such delays.

Excused Tardy
|l ncludes il l ness, injury and medi cal appoint ment




UnexcusedTardy
Includes oversleeping, traffic too heavy, delayed at train crossing, ice on streets and/or sidewalkaviareen
of changing weather), errand for parents, etc.

Tardy Policy - Corrective Action

Q1% 39 tardies: Student receives a warning. Teacbetacts the parent.
"Q4" tardy. Parent will be requested to conference with the Principal.

"Q5" tardy. Student will be recommended to return to his/her zoned school.

Additional Attendance Guidelines and Expectations
1. To be considered Ain attendantldlo30&dm.r a scho

2. Students who absent or tardy are required to provide a written note from the parent/legaguardian
explaining the absence(s) and/or tardiness uportdlderst's return to school. Failuresobmit such notes after
returning to school will result in an unexcused absence being recorded.

3. Whenever a studentrisleased from school prior to the end of the regular school day, the studestiall
bring a writt en note from his/her parent/legal guardian stating the reason for the earlgismissal.The
student shall only be released to his/her parent/legal guardian or to a person desigtieggrhrent/legal
guardian, as documented by school records, and upsentation of propadentification.Please noteNo
Early Dismissal will be allowedafter 2:15 PM for all Students

4. Students absent due to illness for more than three consecutive days must provide a doctor's note.

5. Students who miss more than ten dgs (excused or unexcused) in a semest&sk failing and may
potentially not receive credit for the classThisaction may be appealed to M8A administration.

Extenuating circumstances such as extended illness or hospitalization will be considenezhsatidor
overturning this rule. Official documentation and medical files must be presented in such cases.

6. Students ar€ARDY to school or class when they are not in one's assigned class or other location
within the school at the beginning of thdiciill school day for all students and/or at the offitiaginning of
the class period for middle school students-@&thgrades).

7. All students arriving at school aftés0 AM must come into the main school office delsigned inby
their parent. Please do nadrop your child off at the front door and send them into the school alone. Paren
must walk theirchild (ren) in and sign them iAll tardy PYP students ¥ be escorted to class by &ilA
faculty member.

8. Parents will need to provide a witten note to explain the circumstance of his/her child'sardiness.
Tardies will be recorded as excused for the same acceptable reasons delineated forasbsatlicesl in
WIA's Attendance Policy.

9. Work for excused absences can be made up withihree days after the student returns to school.

10. Work for unexcused absences or tardies may not be made up for cred8tudents will receive
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"0's" for all assignments missed due to an unexcused tardy or alldeneer sudentsshouldcomplete
missedwork in order to expand their knowledge, but it shall not be computed in their final grade.

Early Dismissals

Early dismissal is certainly discouraged as students miss critical instruction. When possible, arra
appointments on early release dagsfter school. When a student is checked out of school early for a me
appointmenta dated, written excuse from the doctor must accompany the student back to school the fo
day.

If a child has an appointment and will leave the school bdfwe day is over, aritten notesigned by a parent
must be sent to the schoBlmails to the teacher will not be accept&tis note must be sent in the morning
the day you will check the child out. The note must state the time that yoloewiil b pick the child up and

you must report to the receptideskin the frontoffice to sign your child out. Be prepared to show ID. Offi¢

personnel will contact the room, and the child will report to the fofiinte. Students will not be called until 3
parent physically walks in and signs the child otie parent is to wait in thfeont office until the child arrives.
Parents are not to go to the classroom, the playground, or any other area of the school unannol
unaccanpanied to pick up their childMembers of the faculty and staff will not release students except thrg
the office after all the proper procedures have been followed.

There will be no dismissals afterl5 p.m. for all studentsas preparations for carpool would be in progress.
STUDENT RECORDS

Il n compliance with Family Educational Ri ghts a
cumulative education records at the school office upon request. If student education records are inac
misleading, the studet 6 s par ent or guardi an may r egjsta and/or
school principal. Cumulative records are treated as confidential material, and the privacy rights of pare
students are safeguardétkcept as provided by law, notside agencies or individuals may have access t
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studentds record wit houltrecovdsiare topied, acrinimal éea of $0020 pet page

will be charged ath a 48 hour notice is required after a records request has been fillbg thé concerned
parties.

FORMS OF PAYMENT

All paymentscan beturned in to your child's classroom teachethrough the front officePayments for the
PTA maybe dropped in the appropriate drdpox located in the main officéield trip payments mudte turned
into your childés teacher . The Ifyowevahavwe &nfy quesdons a
about youraccouns, please call the front office at 6B®4-9137. Wesley only accepts paymesttendered in
personal checksmoney orders and cash All returned checks are subject to a $25.00 bank fee. If a check
is returned from the bank for any reason, the original check amount and the bank fee must be paid in
cashor money order. The school reserves the right to require only moneydrer s or cashi e
families who have had one or more returned checks.
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CLINIC

Students will not be admitted to the Clinic at any time without a CReiierral Fornor other suitable pass.
Exceptiongnclude emergenciesevere traumandseverdliness.Students absent three or more days, or
having a communicable diseasej®es illness or accident, muste port t o t he school
on the day they returitach student must havéHealthy Student Forroompleted and sigrd by
parent/guardian filed in the clinic. It is imperative that information be updated as changes occur.

Students will be sent home from schoolttoe following reasons
1. Diarrhea/Watery StoolOne episode of diarrhea occurring during a scdagl Children may return
to school 24 hours after the last diarrhea stool if they feel well and do not have a temperature oV
F without taking a fevereducing medication such as Tylenol.
2. Vomiting: One episode of vomiting and/or if other symptomu® present (e.g. fever,
abdominal discomfort, diarrhea, etc.btudents may return to school 24 hours after the last
vomiting episode.
3. Fever (Normal oral temperature is 98.6 degrees F):
Low-grade (Oral temperature 99.5 to 99.9 degreesSE)dens will be sent home from school with lew
grade fever if other symptoms (e.g. cough, sore throat, headache, abdominal discomfort, etc.) are
present.
High-grade:
(A) Oral temperature of 100 degrees F or abdseidents will be sent home from school dor
high-grade fever.Students may not return to school until free of fever for 24 hours.

er 1(

(B) Oral temperature of 104 degrees F or aboWee school nurse will institute measures to bring down

t he <chil da sThet parenguardian witl be notifiednmediately. The school nurse will
initiate the school s Emergency Management

within fifteen minutes to pick up their stemt. The school nurse will notify school administrator that

911 ha beencalled.

Pl

4. Drainage: It is not necessary to exclude every student from school who has drainage from the nos

eye, ear or open sore€kxclusion from school will be at thdiscretion of the school nursand/or
principal or designee based on the followangeria:
(1) Color of discharge

(2) Chil ddos personal hygiene skills and
(3) Classroom setting
(4) Chil ddos developmental | eve

Injury d uring the School Day
If a student is injured, thieacher or school nurse wilbntact the parent or guardian if deemed appropriate b
the school. In cases where an injury or illniesserious or lifethreatening, emergency services will be called
transpot the student to a hospital. €hool accidenteport will be completed (;(‘*

and provided to parents in theesw of an accident or injury athool.

Children areallowed to lie down in theclinic for fifteen (15) minutes.If a

longer rest period isecessary, the parents will be called to pick upcthiel.
Depending on the nature of the illnésgiry your child may require aa@lc t or 6
note upon returning to school.
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Home Notes

We wish to provide a healthy environment for all children. For the sake of others, as well as your

own child, parents are astk tokeep home any child with a fever of 99.9 degrees or higher or other
symptoms of illness such as diarrhea, hacking cough, vomiting, et child should bdree from fever or
contagious disease for 24 hours before returning to schiodf your child hasa contagious disease, he/she
should be kept at home and faet of the condition reported the school. Contagious disease includes
illnesses such as: strep thrgatjworms, conjunctivitis (pinkeye), impetigo, head lice, measles, mumps,
chicken pox, carletfever, fifth disease, etc.

Authorization for Medication

A form must accompany any medication (over the counter or prescription) to be given to your child. A separe

form must be filled out for each medication and be brought personally to tleelslithe parent. Do not send
medications to school with your child. Medications willyhe accepted from the pareRLEASE DO NOT

PUT MEDICATION IN LUNCH BOXES ORBACKPACKS If you need additional authorization for medical

forms, please let theinic know. These forms will always be available in the clinic. No over the counter d
will be given to your child unless authorizeddpgarent.

Prescription medicine must be in the ori gimeathe
name of the medicine, instructions for dispens

fugs
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duplicate labeled container with only the dosage to be given at school. Over the counter medicine must bt

the original container andaar k ed wi t h the studentds name. Pa
nurse in the clinic. Any medication not picked up will be discarded at the end of the school year. Medici
not be sent home with the student.

Other Medical Information

It is a legal requirement in the state of Georgia that certain health forms, such as certificgationmtkations,
must be on file (and updated yearly) for every student enrolled in school.Wlfeglsices parents to inform
the school of any known meddil conditions such as allergiasd/or chroniadiseasedinesses affecting their
children.Such identified students will require the implementation of a Student 504 Plan prepared by the
guidance counselor and school nurse to ensure maximum safety andtabdity.

Restricted Physical Education Activities

If for any reason you feel your child should have restricted physical activity, please prowdbadbewith a
doctordés note stating the reason defawardes toddthitheo f
classroom and the PE teacher.

Head Lice
Students must be free of head lice and nits. It is important for parents to routinely checkhtheit d r e n 0
lice. Lice are small insects about the size of sesame seeds. Nits yadltnysh-white oval eggs attached to
the hair. Nits dondt come off easily I|like dand
Lice do not jump or fly. They are transmitted via héathead contact and personal articles saghats,
combs, and pillows. Please remind your childrentoghare such things with others.

When head lice are identified at school, an administrator will notify parents of affected sardeptsvide
information on treatment of the hair and the household. Students must beHeael dite and nits for a
minimum of 48 hours after treatment in order to return to school.

Spraying pesticides for the control of head lice at home or at school is not recommended.
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IMMUNIZATION S

Please make sure that all of your child's immunizations are kept up to date. Stet@ntompliancenay not
be allowed to start school.

Immunization and Health Screening Requirements

Georgia law requires that each student present the following forms prior to being enrolled:

A. Georgia Department of Huanaen oR e slomnrucne sz @aReathitdm
has adequate protection against varicella (chicken pox), Hepatitis A, Hepatitis B, diphtheria,

pertussis (whooping cough), tetanus (lockjgvoljo, measles, rubella (Germareasles) and mumps.

Further guidelies:
i. The Certificate of Immunization (Form 3231) must be signed by a physician licensed under the laws of
Georgia OR by a qualified employee of a county health department.

ii. A child who cannot be immunized because of a medical disability can beayspacial certificate by a
licensed physician or a county health department. If a child is not immunized for religious reasons, an
exemption waiver must be obtained frate s | ey |1 nt 61 Academy

iii. Immunization Requirements for students entering Kindeegad /or sixth grade:

"Q There are additional doses added to 2 existing vaccine requirements for children entering
Kindergarten, 6th grade or new entrants into any graee2()K

"Q Mumps-2nd dose required or serologic proof of immunity.

"Q Varicella-2nd dose required or healthcare provider documentation of disease higiwgfaf serologic
immunity.

B. Georgia Department of Human Resour Exa mk orami
This Form 3300 Certificate must bated within 12 months of the first day of school.

C. For students transferring from another state or country.

Students transferring to an Atlanta Public School from another state or country must obtain a cdificate
Georgia licensed physician thre Atlanta Public Health Department. A parent may presemiti@n, dated
immunization record attested to by a licensed physician or an authorized representahiealti agency of
another state or country that adequate immunizations have beenddnetestudent. Atlanta Public Schools
Public Health will place the record on file and issue a Certificabmwfunization, and the student can be
admitted to school.

If you have more questions aboninnunization: contact a Georgia family physiciatianta PublicHealth at
(770) 5142300, or the Georgia Immunization Program at (404)&H73

If you have more questions related to school clinic procedures: contasthmol nurse, at 678.904.91@Fxt.
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HOMEWORK / MAKE -UP WORK

Homework for stdents can be extremely valuable and an important learning tool. Regularly assigne

homework that is reviewed after completion by the teaehhances student achievement. Regularly assig
homework also provides parents with the opportunity to heightemeness of the skills being taught at scho

ned
ol.

Teachers are expected to assign homework and check for its completion the next day/or due date as assigne

We encourage you to take an active i nt erd(ren)aboun

y

homework, remind him/her to do it regularly, and provide a suitable time and place for homework on a foutil

basis.

Students have three days after returning from an excused absence {opmakd, tests, and otharissing
activities. If thestudent has been out of school for three or more days, teachers may adulitdaal time to
makeup missing assignments at their own discretion. Work not madeageandance with the timelines in
this policy will receive zero credit.

Please noteTeachers will not give make up work to a student whose absence is unexcused (for example, go
out of town on a trip). The teacher may provide work for the good of the student, however this is strictly

decision made by the teachePlease providex reasonable amount of time to prepare the work so that
assignments can be worthwhile and productive.

EMERGENCY DISMISSAL / SEVERE WEATHER

Emergency Information

It is critical that the school is able to contact parents at any time students are at $tieoethool must have
the parentdéds current address, h o me Emegentylcantach persam
and their telephone numbers are reskth case a parent cannot be reached. This information is required
time of registration and whenever a change o0cg¢
information.

Emergency Drills

Fire, severe weather, and emergencylglare held on a regular basis throughout the school year. Stu
should follow their teachero6s instruction and
Evacuation routes, areas, and procedures are posted in each classroom amglailied to students. An
Emergency Procedure/Crisis Plan is kept current. Each faculty member has a ceply bade thoroughly
read and practiced the procedures.

Inclement Weather

In case of severe weather or other emergenci®@gesleywill follow the action taken for altlanta Public
Schools. Information wilbe broadcast on local television and radio stations. Please refrain from callin
school forinformation. Theoffice must keep phone lines clear in emergency situatPaents will reeive a
message through a calling post to inform them if the school will close Bélse monitor the local TV and
radio stations following APS guidelines. TV: Channels 2 (WSB/ABC), 5 (WAGA/FOX 5) and 11
(WXIA/NBC) Radio: 94.1 FM (Star 94)
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CURRICULUM

WIA has astandardsased curriculum, which focuses on:

Sound researebased foundations

National standards aligned wi@eorgia Performance Standards
International Baccalaureate (IB) Primary and Middle Years
Programs

Rigorous and challengirggandards for high acadenachievement
Spiraling Curriculum

IntegratedGrade Level Themes

HandsOn, MindsOn, Inquiry approacto teaching

Integrated Technology

Grade Specific Curriculum Guides

Learning environment structure

Scope and sequeda to enhance time on task

Grade level content and applications in each core subject
Best practices for modified instruction

Performance Based Assessments

Character Education

Second Language Acquisitiom Mandarin Chinese

Music, Art, PhysicalEducation Mediaand Tech (MYP)

—_—C —C -
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IB PYP and MYP Candidate School
Wesley is a candidate school for International Baccalaureate (IB) Primary and Middld*¥egresmslt is
seeking authorization to become an IB WORLD School.

The IB Learner Profile for the PYP and MYP Programs

Teachers design Units of Inquiry which stimulate students to internalize ten central cognitvedaive
characteristics embodied in the IB Leaner Profile. The IB Leaner Profile is at the heart thieb®tmary and
Middle YearsProgramsIB learners strive to be:

Inquirers They develop their natural curiosity. They acquire the skills necesseonduict inquiry and
research and show independence in learning. They activelyleajoyng and this love of learning will be
sustaind throughout their lives.

KnowledgeableThey explore concepts, ideas and issues that have local andsigptifidance. In so doing,
they acquire irdepth knowledge and develop understandioigss a broad and balanced range of disciplines.
Thinkers Theyexercise initiative in applying thinking skills critically and creativelygoognize and approach
complex problems, and make reasoned, ethical decisions.

Communicators They understand and express ideas and information confidenttyeatd/ely in morehan
one language and in a variety of modes of communication. Whayeffectively and willingly in collaboration
with others.

Principled They act with integrity and honesty, with a strong sense of fairness, justicespedt for the
dignity of the indivdual, groups and communities. They take responsiliditgheir own actions and the
consequences that accompany them.




Openrminded They understand and appreciate their own cultures and personal histadiese open to the
perspectives, values and trizalis of other individuals ancommunities. They are accustomed to seeking and
evaluating a range of points of view, aam@ willing to grow from the experience.

Caring They show empathy, compassion and respect towards the needs and feelingssofThg have a
personal commitment to service, and act to make a positive diffeiettoe lives of others and to the
environment.

Risk-takers They approach unfamiliar situations and uncertainty with couragéegttiought, and have the
independence of spitib explore new roles, ideas and stratedgiégy are brave and articulate in defending
their beliefs.

BalancedThey understand the importance of intellectual, physical and emotional btdaaatgéeve personal
well-being for themselves and others.

Reflective They give thoughtful consideration to their own learning and experience.aféeyple to assess and
understand their strengths and limitations in order to supporti¢aening and personal development.

GRADING

Scale
Report Grds will be sent home at the end of eqalrterfor gradesk-8. We ask that you review reparards
with your child, acknowledge receipt in tappropriatananney and return it to the school as soon as possibl¢

D

Report Cards will reflect two distinctading scales depending on the age of the student.
Wesleyadheres to the following grading scale:

Kindergarten through Second Grade

Students will have grades reported for each of the Georgia Performance Standards within each subject.
Students are assessmmpared to standards to which they are expected to master by the enscbbibleyear.
Student reports in these grades are meant to be formative, indicating wexeetimetheprocess of acquiring
the required skills and knowledge for studenthatcompletion of their presegtade levelMost students will
begin the school year at the Emergent and Improving level forsteosdards and throughout the year progress
to Satisfactory and Accomplished.

These assessment categories are medetrtmredescriptive and informative than traditional grades and
should help parents assist their students in their studies at lgrades will be given in the'2and 4"
quarter. AF grades will be given in thé'and 3 quarters.

Students in K-2 will receive grades as:

"Q Accomplished (Exceeded the Benchmark) "Q A: 90-100
"Q Satisfactory (Achieved the Benchmark) "Q B: 80-89
"Q Improving (Approaching the Benchmark) Q C:70-79

"Q Emergent (Beginning to Meet the Benchmark) "Q D: 60-69
"Q Not Evident (Has NoBegun to Meet the Benchmark)Q F: 59 and below
"Q Not Assessed (Standard not yet studied or assessed)




Third through Eighth Grades--

International Baccalaureate Assessment Scores

Academic grades for students in grades three through eight are repngdhe standardizddternational
Baccalaureate grading scale of 7 to 1, rather than the traditional American gealangf A to F. Thésting
below indicates the level of performance associated with each numtherIB Scale. Student academic
performances are assessed using criterion referestaadards and a variety of assessment tools set to meas
the highest academic benchmarksntérnational excellenc&he grade report indicates clearly whether a
student meets, exceeds, or is belowll@va particular subject. Students typically perform inrthiddle range
of scores (3 to 5) at the beginning of the school year and progress as they ithgirgrerformance against
both the Georgia Performance Standards and the InterndBiacedlaurei® Subject Standards throughout the
school year. Students will typically performtimre highest range of scores (6 to 7) in subjects in which they &
particularly talented and gifte&cores in the lower range (1 to 2) indicate that students need aaldstigport
and work botrat school and home.

IB Grade 7

Well Above Standard

A consistent and thorough understanding of the required knowledge and skills, and the apply tbem
almost faultlessly in a wide variety of situations. Consistent evidefinaealysis synthesis and evaluation is
shown where appropriate. The student consistently demonsiragieslity and insight and always produces
work of high quality.

IB Grade 6

Above Standard

A consistent and thorough understanding ofrtpiired knowledge and skilland the ability tapply them in
wide variety of situations. Consistent evidence of analysis, synthesevahetion is shown where
appropriate. The student generally demonstrates originalitinargit.

QO

IB Grade 5

Just Above Standard

A consistent and thorough understanding ofrdtpiired knowledge and skilland the ability tapply them in
variety of situations. The student generally shows evidence of analysis, syatitesigluation where
appropriate and oasionally demonstrates originality and insight.

QO

IB Grade 4

Right at Standard

A good general understanding of ttegjuired knowledge and skilland the ability to apply theeffectively in
normal situations. There is occasional evidence of the skillsaysis, synthesiand evaluation.

IB Grade 3

Just Below Standard

Limited achievement against most of the objectives, or clear difficulties in some areatidérd
demonstrates a limited understanding of the required knowledge and skills andadetdyapply them fully
in normal situations with support.

sure
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IB Grade 2

Below Standard

Very limited achievement against all the objectives. The student has difficulty in understanding

the required knowledge and skills, and is unable to apply them fullgrmal situations, evenith support.

IB Grade 1

Well Below Standard

Minimal achievement in terms of the objectives.

As your child progresses atVesley you will become more familiar and comfortable wittGEding Scale and
standards/critericibbased agssment. You will find that the rubrics and final graples/ided will give you a
clearer picture of how well your child is learning and growing academically.

Grade Placement
If acceptable documentation for determining grade placement is not presethiedime students are enrolled
students will be temporarily assigned to a grade until determination as to a final grade placement can be

Promotion Requirements

The following list constitutes requirements for promotion at the Wesley. These requisaneein addition to
the minimal promotion and diploma requirements required by the Atlanta Bablaols.

1. Students must pass a minimum of five (5) core academic subjects (from mathematics, @anguasgeling,
social studies, science, and Chinbtndarin) to be promoted to the next grade.

2. Studentén 39, 5" and & gradesmust also pass or meet standard on the CRCT examinations in reading
language artand mathematics to be promoted to the next grade.

3. Students 8™ and &' grademustpass or meet standard on the Georgia Writing Assessmenptorneted

to the next grade.

4. Student must have less than fifteen absences in order to be promoted to the next grade.

Graduation Requirements for Middle School Students

The following list constutes requirements for graduation at tMéesley. These requiremeraee in addition to
the minimal graduation and diploma requirements required by the Atlanta Babbols.

1. Students must pass a minimum of six (6) core academic subjects (frormaiatbelanguage arteading,
social studies, science, technology, and Chinese Mandarin) to graduate and matribigatedbool.

2. Students must also pass or meet standard on the 8th Grade CRCT examinations iramguiigg, arts, and
mathematic$o be promoted or graduate.

3. Students must pass or meet standard on the 8th Grade Georgia Writing Assessment to graduate.

4. Students must have less than fifteen absences to graduate in their 8th grade year.

Principal s List Requirements
Must maintain allB g r a dAecemplished (K-2) and/or IBgradesfizo (3%-8™) throughout the year without
comments regarding need formprovement

Honor Roll Requirements
Must maintain all B g r Accbmpishd@S at i s f a-2)amdroyrd | ( BK-6g0r “aBlp¢hrogiout the
year without comments regarding a need for improvement

mac



Retention

Retention forgrades K, 1, 2, 4, 6 andwill be dependent upon a mutual agreement between parents an
teacher regarding the ability of the student to sedcat the particular grade levéls previously stated,
students for grades 3, and 8will be eligible for retention if passing grades are not attained on the C
testing.

TEXTBOOKS / SUPPLIES

The textbooks issued for student use becomesetonsibility of the student
and/or parent, and must be returned at the end of the year in the same conditiG:
in which they were issued. Any damaged or lost books must be paid for before
another book is issued for home use.

Students will be expected pvovide the basic supplies as listed by grade level on the School Supply List i
by the school. Any additional supply needs will be requested in writing by the classroom teacher. Plea
your child come prepared for school by packing his/her karieand supplies in the evening to avoid the Ig
mi nute morning rush. Ultimately, it 1s the st
for the next day has been packed.

CODE OF CONDUCT

Wesley International Academy follows he procedures and guidelines stipulated in the Atlanta

Public Schools Code of Conduct-or more detailed information about school and district Student Gfode
Conduct and discipline procedures you will find complete copies of the document at the Atldita Pu
Schools ittp://199.239.30.196/content/apshome.agmd Wesley International Acadermyebsites
(http://www.wesleyacademgrg). Ignorance of the rules, expectations, and procedures in the

WIA Family Handbook and the APS Student Code of Conduct ismexeuse for inappropriateehavior. The
discipline guidelines in thé&/esley Family Handbook supplement and clatfifyse in the Atlanta Public
Schools Code of Student Conduct.

BULLYING

Georgia law mandates that upon a finding that a student in gdddebas committed the offenselmfllying

for the third time in a school year, the student shall be assigned to an alternative schapprAggate
disciplinary action shall be taken against students in grages/Ko have violated thisrohibition aganst
bullying. Bullying is a major infraction in the school code of conduct and will resattnsequences up to and
including inschool suspension, cof-school suspension, and/or expulsion.
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COMPULSORY ATTENDANCE LAW

According to Georgia La20-2-690-1), children between the agefsGoand 16 must enroll in a private, publig,

or home school program. Children under age six are subject to the law after they are enrolled in a
School for 20 days. The school is responsible for enforce@tmpulsory Attendance Law. The school soc
worker, counselor (listed as visiting teacher in the law) must investigate, monitor, anduplieith student
attendance problems. While the school social worker/counselor may be required to file ch&tgés Court

Geol
jal

or Juvenile Court for chronic attendance problems, we are primarily dedicated to working with the family t
improve student attendance. Children may be temporarily excused from school (see Administrative Rule JE)

a. When personally ill and wén attendance in school would endanger their health or the health

of others

b. When in their immediate family there is a serious illness or death which would reaso
necessitate absence from school

c. On special and recognized religious holidays observetidyfaith

nabl

d. When mandated by order of governmental agencies (examples: armed forces physical ex:

or court order)

e. Prevented from attendance due to conditions rendering school attendance impossible

hazardous to their health or safety
f. If they are 12 or oldr and serving as a page in the Georgia General Assembly

THE PARENT/GUARDIAN MUST WRITE A NOTE TO THE SCHOOL EXPLAINING THREASON FOR
THE ABSENCE WITHIN 3 DAYS OF THE STUDENTS RETURN TO SCHOOL, OR THE ABSENC
WILL BE MARKED AS UNEXCUSED.

The districtvant s t o work with you in partnership con
poor attendance is associated with low and/or failing grades, defects in understanding important |
concepts, discipline problems, low seteem, and scbbdropout.

You should hold an i mportant key to your <chil
your child. Daily school attendance, unless your child has a legitimate excuse, is a good habit to start.
to review the Truancgection of the student codes of conduct. If you need additional information or assis
feel free to contact the school at 6®4.9137

DISCIPLINE

Discipline is the procese f changing a studentds behavi omevdrr
satisfied with merely stopping poor behavior; we desire to teach the student to do what is right. We
discipline a student out of anger or for the sake of convenience, but with a loving desire to help the stude
what is right. Though f& students desire discipline, they often need it in order to reach their full potential.

Each teacher will establish appropriate procedures for discipline in his/her classroom based on these
guidelines. The following list is not all -inclusive.
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1. Students are expected to respect the authority of teachers. All teachers have authority over all
students.

2. Malicious destruction of school property results in the replacement, repair or payment for
damages by either the student or his/her parents. The placement of stickers on school property is
forbidden.

3. Students shall help keep the school clean at all times. There is to be no gum chewing in any of the
school buildings or on the school grounds.

4. Items such as pocketknives, water pistols, matches, radios, casse#t players, skateboards, toys, etc.
are not permitted at school. (They will be confiscated. Only the parents will be allowed to pick up
the item.)

5. No students should leave the school grounds during the school day without express permissions
from the admin istration.

6. No notebooks, albums, magazines, lunchboxes, etc. will be permitted that carry pictures or slogans
referring to the drug culture, alcohol, tobacco products, profane, abusive or slang language.

7. Possession of personal technology, including but not limited to iPods, MP3 players, laptops used
for educational purposes, etc. is aviolation of the Code of Student Conduct . Confiscated
electronic equipment will only be returned to the  parent/guardian of the student. NO
EXCEPTIONS!!

8. Sole possession of a wireless communication device (camera phone, cell phone, or pager) is not a
violation of the Code of Student Conduct . However, the possession of a wireless communication
device (cellular telephone, camera telephone, or pager) which disrupts the educational process; the
use of a cellular telephone, camera telephone, or pager during school hours; the use of a cellular
telephone, camera phone, or pager on school buses in the absence of an emergency concemng
safety-to-life issues; and the possessionor use of a cellular telephone, camera telephone, or pager
which disrupts or interferes with the safety -to-life issues would be a violation of the Code of
Student Conduct , subjecting violators to progressive discipline.

(Note: If students possess a cellular telephone, camera telephone, or pager, it should be turned off
and kept out-of-sight inside a pocket, book bag, purse, or similar container, and it may not be used
or allowed to emit any ring tone or other noise on school grounds during school hours.) School
employees will not be held liable for wireless communication devices (cell phones, camera
telephones, or pagers) that are lost,stolen, or confiscated. WIA is required to notify parents that
students who use wireless communication devices (cell phones, camera phones, or pagers) in
the commission of a criminal act may face school disciplinary action and/or criminal penalties.

DEFINITION OF DISCIPLINE TERMS:

Assault: Any threat or attempt to physically harm another persangract that reasonably place®other
person in fear of physical harm. (Example: threatening lagggoaswinging at someone in attempt to
strike.)

Battery: Intentionally making physical contact with another person in an insulting, offensipegvarking
manner or in a way that physically harms the other person.(Example: fighting).

Bullying: In accordance with Georgia law, bullying is defined as (1) Any wlidiftempt or threat tmflict
injury on another person, when accompanied by an apparentipaédéy to do so; or (2) Anyntentional
display of force such as would give the victim reason to fear or expect immediate bodily harm.
Chronic Disciplinary Problem Student: A student who exhibits a patteof behavioral characteristiegich
interfere with the learning process of students around him or her and which are likely to recur.




Corporal Punishment: Physical punishment of a student by a school officighe presence of anothechool
official.

Detention: A requirement that the student report to a specified school location and to a desigwcied or
school official to make up wor k mi s shefate schDobrtafeein t
school . St ude nt sarnag se thag armarggemerdsricansportatyod an be made by the paret
or guardians.

Disciplinary Tribunal: School officials appointed by the Board of Edtion to sit as fact finder anddge
with respecto student disciplinary matters.

Drug: The term fidrugodo does not individudl, aspien opsimgamedicatignd i
and/or cold medications that are taken accordimgaduct use recommendations dwrd policy. Caffeine
pills are considered drugs.

Expulsion: Suspension of a student from a public school beyond the current school quarter or semester.
Such action may be taken only by a disciplinary tribunal.

Extortion: Obtaining money or goods from another student by violenoeat$) or misuse of authority.
Fireworks: The term fAfirewor ks 0 me acompositionyr aoysubstansetofi b |
combination of substances or article prepared for the purpose of produdsible or audible effect by
combustionexplosion, deflagration, or detonation, as well aslagicontaining any explosive iammable
compound and tablets and other devices containing an explosive substance.

Gambling: Engaging in a game or contest in which the outcome is depemgl@m chane even though
accompanied by some skill, and in which a participant stands to win or lose something of value.
Sexual HarassmentUnwelcome sexual advances, requests fouaeavors, and other verbal physical
conduct of a sexual nature constitute sékasassment when) Submission to such conductede either
explicitly or implicitly a term or condition of an individualemployment; or 2) submissiémor rejection of
such conduct by an individual is used as the basis for employmésibdeaffeting such individual; or 3)
such conduct has the purpose or effect bgntially interfering with amdividual's work performance or
creating an intimidating, hostile, or offensive working environment.

Title IX of the Education Amendments of 1972 applthis definition tstudents; therefore, the terms
feducationo and fAschool 0o will be included in t
In-School SuspensionRemoval of a student from cla@s) or regularchool program and assignmenttioht
student to an atnative program within the regular school but isolated from peers.

SuspensionRemoval of a student from the regular school program foeriod not to exceed ten dggbort
term) or for a period greater than 10 days (lergn, which may bemposed onlyy a disciplinartribunal).
During the period of suspension, the student is excludeddhosthoolsponsored activitiescluding
practices, as well as competitive events, and/or actidfieasored by the school or @nployees.

Theft: The offenseof taking or misappropriating any property of another with the intention of deptivatg
person of the property, regardless of the manner in which the property is taken or appropriated.
Truancy: Five days or more of unexcused absences for any studgettsto compulsory attendantzavs.
Uniform Policy and Dress Code: Please&fer to this sectiooutlined in the Student/Family Handbook.
Waiver: A waiver is an agreement not to contest whether a studenbhasitted an infraction of th€ode of
Conduct ad the acceptance of consequences in lieu of a hearing before a disciplinary tribunal.
Weapons:The term fAweapono i s def i netdinficsboddyninyury orloplace t
another in fear for personal safety or well being. Thiewiong things may be defined as dangerauesapons:
any pistol, revolver, or any weapon designed or intended tolpxapessile of any kind, or argirk, any bat,
club, or other bludgeotype weapon, any stun gun or taserwie knife, switchblade knifdyallistic knife, any
other knife, straighedge razor or razor blade, sgistick, metal knucks, chaindackjack, or any flailing
instrument consisting of two or more rigid macbnnected in such a way asatiow them to swing freely,
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which may be knan as a nunchaku, oighting chain, throwing star ariental dart, or any weapon of like

kind.

SCHOOL-PARENT-STUDENT COMPACT

Wesley International Academywill:

~

—_

Provide highquality curriculum and instruction in a supportive and effective leammvgonment that
enables children to meet the Stateds studen

Hold parentteacher conferences during which this compact will be discussed as it relates to the
i ndividual chil doé s LearnirgiPlanv(®&LR)evill be.partottres diScussiahe n t

Provide parents with frequent reportson¢hgd (r en) 6 s progress using t
Reportsandparent teacher conferences.

Provide parents reasonable access to staff. Spelsifistff will be available for condtation with
parentsafter 3:450.mé é . BY APPOINTMENT ONLY . Phone messages for teachers may be left
with office personnel and wil |l be placed in
mail. Teachers an@sponsible for returning calls within 24 hours. Parents will be given individual
teachers schootmail address to facilitate communication.

Provide parents opportunities to vol untveater
pertaining to their children).

Parent Responsibilities

As
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a parent, I wi || support my childdés | earnin

Making sure they get enough sleep each night.

Making sure they eat breakfast in the morning.

Making sure they aive to school on time each morning.

Making sure homework is completed, without doing the work for the child.
Reading to/with my child daily.

Monitoring amount of television/video games my child watches or plays.

Vol unteering in.my childbés classroom

Reading communications sent home by the school.

Staying informed about my chil dds educati on|
Promoting positive use of my childbés extrac
Participating, as appropriate, in decisions

Become involekin PTA activities.
| will make sure all financial obligations surrounding my child will be kept current at all times.
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Student Responsibilities

| share the responsibility to improve my academic achievement and to meet or exceed State stasgards.
understand that | may listen to my teacher and participate in the learning process that is provided. | will:

-

Come prepared for class every day.

Pay attention in class and participate in all classroom activities.

Do my homework independently evatgty and ask for help when | need to.

Read 1530 minutes every day outside of school time.

Give all information sent home by the school, to my parent or guardian, every day.
Show respect, responsibility and make right choices every day.

Maintain sgisfactory attendance, academics and behavior

—( = = —C —C —(

STUDENT SAFETY

Reporting Child Abuse

According to state law, school employees must report reasonably suspected cases ohoegledtental
injury, or sexual offenses against children to the Departofdramily and Childrerservices or local law
enforcement agencielSailure to comply with this requirement may result in prosecution of the school
employeePeople who are required to report reasonably suspabtest are protected by state law from @vil
criminal liability.

Once a report has been made, official representatives of the Department of Children and Family Servic
the right and may come to the school to interview the child. Parent permission need not be obtained
department of thechool.

Searchand Seizure

Students possess the right to privacy of person, as well as to freedom from unreasonaldedsaiztire of
property as guaranteed by the Fourth Amendment to the Constitution.ifithestual rights, however, are
balancedp t he school 6s r es p o satiy landwelfarg of dll students ard stafft Scha
employees may conduct searches when iz reason to suspect that a law or school rule has been violaf
or that the health, safety eelfare ofstudents and/or staff may be in danger.

Search of Lockers ad Desks

The school is the owner and has control of student lockers, cubbies, and desks. Schoohudffaiadpect
cubbies, desks, and/or lockers for cleanliness and order at any time wittioeand without consent
whenever reasonable suspicion exists that a law or school rule hasddatd or that the health, safety or
welfare of students or staff may be in danger.

Search of Studentdés Person

A search of a st udshalbeusdermleen anly ifitherelarae geasonglepds to suspect
that the student possesses a dangerous, prohibited or illegal substance or itevag ithtatrfere with school
purposes and/or present a threat to people or property.

Closed Campus
Wesley International Academy is a closed campus. This means that when students scheelathey must
stay on campus at all times, including lunchtime, unless they are released paitieis or other permissible
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adult. Parents MUST chedghk to the Man Office during academic houfsor a Vi s
reasons, we require that ALL visitors report to the office before goimgamp us . A

of all guests at school.
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Prohibition of the Use of Physical Forceor Corporal Punishment

The Atlanta Board of Education prohibits the use of corporal punishment. Employees megsosable and
appropriate action, including physical force, to:

1. Disarm a student in the process of harming another person with a weapon.

2. Stop aifjht between students.

3. Prevent a student from harming self, school employees, or others (seelBéljcy

Prohibition of Pets

P
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For safety reasons, NO pets are allowed on campus due to student allergies. We ask that you pleetsedeave

home or in yar vehicle when dropping off or picking up students from school.

COMPUTER / INTERNET POLICY

Students are responsible for proper behavior on school computer networks just as they are in a classroom
school hallway. Communications on the networkaften public in nature. General school rules for behavior

and communications apply. The network is provided for students to conduct research and communic
others. Independent access to network services is provided to students who agree docansiderate and

ate v

responsible manner. Parent permission is required for minors. Access is a privilege, not a right. Access en

responsibility; each individual user of the school computer networks is responsible for his/her behav
communicatios over those networks.

Network storage areas may be treated like school lockers. Network and School administrators may rev
and communications to maintain system integrity and insure that users are using the system responsibl

or a
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should not gpect that files stored on school servers would be private. The school has the right to check t
computers in order to determine what materials and who has accessed sites. During school, teachers of yoL

students will guide them toward appropriatetmear i al s . OQut side of schoo
guide the children as they are exposed to the Internet, movies, television and other potentially offensive

The following arenot permitted:
1 Sending or displaying offensive messag® pictures. Offensive is anything, which is or could
perceived as violent, pornographic or otherwise offensive to a reasonable person.
Using obscene language
Harassing, insulting or attacking others
Damaging computers, computer systems or competeranks
Violating copyright laws
Using othersd passwords
Trespassing in othersé6é folders, work or fil
Intentionally wasting limited resources
Employing the network for commercial purposes
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School Staff will act as a guide, but cannot be atiie guaranty.
1 Violations may result in a loss of access.
1 Additional disciplinary action may be determined in line with existing practice regarding
inappropriate language or behavior.
1 Student/parents may be responsible for paying for the repair of damédged grograms and/or
equipment caused by misuse.
When applicable, law enforcement agencies may be involved.

= =

LTI A WORD ABOUT FIELD TRIPS

activities. Parents will receive advance notice of all such trips.
permission slip must be signed
collected in order for the student to participate in a field trip.

Studentsgoing on the field trip that have preordered lunch will receive a credit that will be issued to
chil dés account .

any

Field trips, which correspond to Georgia Performance Standards, may be
planned throughout the year faorarious academic and enrichment

A
by

you

Parents may be asked by the classroom teacher to serve as chaperones on class field trips. The pri

responsibility of a chaperonetis ensure appropriate supervision for students. Parental chaperones are a
take this responsibility seriously and remain

Children who are not enrolled in the class may not accompamye chaper ones. It i
selection of parent chaperones. However, parents wishing to attend a field trip and have not been req
chaperone may do so on their own will . nsiBildymi ss

NUTRIT ION BREAK
Each day studentds will be given an opportunit
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you to send a snack consisting of fruit, vegetables or other nutritious items. Candy is discouraged for nytritio

snacks!

LUNCH PROGRAM

Cafeteria Rules
There are five rules governing cafeteria behavior. They are:

1) Students will remain silent when in the hallway entering and exiting the cafeteria and while wait
be served.

2) Students may talk in quigbices only to the person sitting next to them or across from them.

3) Student will use appropriate table manners at all times.
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4) Students are to clean area prior to exiting the cafeteria.
5) Students are to cooperate and show respect to fellow students and adults

When these rules arenot being {"omarhingaeote widl govnene with
your child explaining their misbehavior. Your assistance in reinforcing the cafeteria rules is needé
appreciated.

Ordering Lunch
Wesleycontracts with an outside vendor to cater our lunch program and lunches must be ordered a n
advance.Every child must turn in a menu in order to receive lunch for mhamth; this includes children
participating in the free and reduced lunch progrdf you would like your child to eat a hot lunch, pleas
follow the instructions below:

1) Lunch menus are sent home evel§ Wednesdayf the prior month and must be received by tffe
Fridayof each month unless otherwise specified. Lunch menus araxagfable or'WIA website.

2) Select the days your child will eat a lunch providedWiA . Please keep a copy of your menu, as t
office will not be able to confirm whether pot your child(ren) ordered lunch on any given day.

3) Total the amount of lunchemsd multiply the total times3$75 (this amount includes a drink) and writ
it in the amount due space at the bottom of the menu. A quick calculator is provided on the back
menu.

4) Send the total dollar amount due, along with your completed lunohunel ab el ed wi t h
and hi s/ her (Allechecks errmoreey andarsnghould be made payabM/ta with the
student 6s name on CASHdWIhloBEAGAEPTED . Ondreturnedhcheckplage
you on a money order cashbasis only

5) If your child is absent and has paid for lunch, on the day of the absenceTmatifyCarterat 678904
9137o0r e-mail tracy.carter@imagineschools.cofefore 9:00 a.m.with the child s n a me,
grade to cancel lunch for the ddfythe office is not notified by 9:08.m a credit will not be given.

6) Credits may be used in |ieu of payment towa

7) Milk can be purchased dail{However,If you would like yaur child/ren to purchase milkn a regular
basisyou maypr ovi de payment to the front of fice
account.

LUNCH MENUS WILL NOT BE ACCEPTED WITHOUT PAYMENT OR IF THERE IS AN
OUTSTANDING BALANCE. ADDITIONALLY, WE CANNOT ACCEPT POSIDATED CHECKSOR
SAME DAY ORDERS ORDERS WILL NOT BE ACCEPTED AFTER THE DEADLINEPHONE
ORDERS/FAX WILL NOT BE PERMITTED.

Please understand that becaokeur unique lunch situation, there will be no changes or cancellation in n
choices.Please provide lunches for your child thaeslnot need to be heated as this poses a liability for
school.

Please be aware that if your child is without a lunhi will provide an alternatemeal for which you will be
charged. Repeated offenses of this nature will result in it being referred to the social worker/guidance cc
for further action. Parentsilvbe expected to clear these bills as soon as possible.

A nutritious lunch is provided for al/l student
King, and Subway etc. are not permitted. Fruit juices are suggested since sodal@svedt aFor this school
year we are at full capacity in the lunchroom. Parents wishing to have lunch with thefrehjldre welcome
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to do so outside at the picnic arddlease understand that children can not be checked out for lunch and the

checked hck in.

PHYSICAL EDUCATION

education experience for students. If a health condition prevents a st
from participating in physical activities over an extended period of &m
note from a doctor indicating the limitation is required. In order fo

'\
G“:\\ J <o
two (2) days) a written request from a parent is sufficient.

BEFORE AND AFTER SCHOOL PROGRAM (BASP)

We are happy to offer Before and After School care to our families who need this service. We will contin
work to modify and improve our program to meet the needs of our childi#esley International Academy

The Physical Education program is an important part of the elementary
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student to be excused from physical education for a short period (Up to

UOUS

BASP wutil i zoes a sak ot svihexerdadh atudents are engaged in academic, social, and physica
activities. Each morning that your child attends BSP they will have the option to participate in group activitie

quiet reading and independent work tim¥ou must sign your child/ren in for BSP. Please do not drop

them off and leave!Afternoonsof ASP will include a nutritional snack and a quiet homework session. While
ASP is not a tutoring program, please be advised that our ASP staff will only oversee the students while tt
are doingheir own homework. It is the responsibility of each student to do their homework and to stay on task

The fees for BASP are as follows:
Annual Registration Fee: $15.00 per child
BSP: $3.00 per day
ASP: $2.00 per day
Late PickUp Fee: $1.0@or eve'y minuteperchild

The registration fee will be charged to the st

Once a student has been dismissed to the After School Program, he/she MAY NOT return to the class
any forgotten books or items.

The BASP program is a prepaid program. It is recommended-thalays of credit is put in the account for an

ud
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emergeny. If you do not have credit on your account and your child is in ASP you will be called to pick ug

your child. Your child will then sit at the BASP desk until you arrive. It is the parent/guardians responsib
keep the account current YOUR ACCOUNT FALLS BEHINDIN THE AMOUNT OF $36.00, YOUR
CHILD WILL BE PLACED ON ANO STAY LIST FOR B/ASP. IF, ON THE THIRD DAY, WE HAVE NO
PAYMENT, YOU WILL RECEIVE A CALL FROM OUR AFTERCARE DIRECTORTHIS WILL GIVE

lity t

YOU TIME TO MAKE OTHER ARRANGEMENTS FOR YOUR CHLDG6S BEFORE/ AFTEF
CARE. A statementof our studentds account can be provided




Students are expected to maintain the same level of behavior in BASP as they do during the regular school ¢

Because we wantuo program to be a positive environment for your child and all children who attend, we
developed the following consequences if the rules are not followed:

U First WriteUp: A staff member will speak to the parent at pigktime and explain the
problem. The parent will sign the discipline form.

U Second WritdJp: Same as #1.

U Third Write-Up: Same as #1 and #2, but in addition, the child will be suspended from both
and ASP for 5 school days.

U Fourth WriteUp: The child will be suspended from bd&8P and ASP for the remainder of the

have

BSH

school year.
Please keep in mind that the ASP may not be an appropriate place for all children. We reserved the| righ
dismiss a child from the program permanently if he or she displays an inability to follovwuléseand
repeatedly engages in disruptive behavior which causes distressmotohather childrenPlease discuss thesge
behaviors and discipline guidelines with yalnild. Your cooperation and support is requesting in helping|us
achieve a happy and saénvironment for your child.
VISITORS
Parents, guardians and other visitors are welconvéesleybetween the hours of 8:30 a.m. a@d5p.m. for
PYP and MYP. It is our policy that all visitors stopy the front officeand check in and obtain a vigisopass
before proceedinP| ease note that you wil/ need to have

Checkln systemPlease be advised that any person in the building without a visitors pass will be directed
front office.

to ti

Note: Paents and Visitors who become disruptive or verbally abusive to school staff (especially when sta

members are performing their duties) can be subject to the school seeking apagstrerder on school

property.

The first two weeks of school is a timén@n teachers are getting to know their students, practicing procedures

and reviewing expectations. For this reason, visitation and volunteering in the classroom will not be pe
the first two weeks of schoobw yoboburistowdentbep
importance. After the twaveek period, parents are encouraged to visit classrooms and become a part
educational process.

Please note, after 1 week students should be responsible enough to walk to clagspasithrdal assistance
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Please help us and follow this requeSmall children in the classrooms are a distraction to students and shoulc

not be brought with you when visiting the classroom.

Please pay close attention to the time that the teachersphesed outside the classroom door regarding

volunteering in class. Teachers will inform you of when it is a most convenient time to assist. Thank y
your understanding.

When in the building, please refrain from cell phone usage.
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VOLUNTEER HOURS

Enroll ment at Charter Schools is considered an
abide by and adhere to the ruleshs school. Continued enrolimeattthe school is contingent upon adhering
to acceptable behavior, attendance acatdemic effortWe requireeach family tadonatel0 hoursof volunteer
service for a two caregiver family aBchoursfor a single caregiver familgach schooyear(This is just one
hour per month.) We believe that your participation at schoalisad e t o your cTharelag 6 s
many opportunities to acquire volunteer hours both during and after school hours throughout the year. E
family is responsible for recording their houPtease remember that in order for your child to be reedrille
WIA for the following schoolyear, you must have all of your volunteer hours complatetiogged on or
before6:30 p.mMarch1st of the current school yedihose families who have not completed their volunteer
hours by March 1swill be placed onhie wait listfor the next school yeaAny family who does not meet tlte
or 1G-hour requirement by the last day of school at dismissal will losedhigib andanys i bl i ngs 6
for the 20132012 school year and will need to pearoll after thdast day of schooMolunteer hours can not
be given for supplies or items purchased nor can we give hours for copies made at the expense of the
volunteer. Hours are only given for actual time spent on the assigned task order for your child to
participate in dress down day all parent volunteer hours must be current. Your child will receive aicket
the day before dress down day to indicate that the parent/guardian is current with volunteer hours.

SOLICITATION

Solidtation of or by any student, parent, or staff member on School property for any cause except tho

authorized by the Principal is strictly prohibited.

CLASS PARTIES

Wesleyclasses may scheduled (2) parties during the school year:pe-holiday party and an enaf-the-year

party on the last day of school. The time frame for all parties will be jointly determined by the teachers and t

administrators, but will not begin befot2:00 p.m. with the possible exception of the end ofytha party All
parties must end by 200n order for staff to prepare fend of day procedures and carpool
Birthday cel ebrations are held during r e csbstlsdayo
by sending a treat to share withele class. In all cases, evayild in the class or grade, appropriate, must
be invited to participate. No invitations to partieaynte distributed during schoahless every child in the
class or grade, as appropriate, is invited.

HOME / SCHOOL COMMUNICATIONS

Conferences

Wesleyl nt 0| Aads tve (@) parent/teacheonferences throughut the school year.Parens and/or
teachers may request additiocahference as needed. Conference Dagarfy release daysre scheduled on

=




SeptembeR1® and 22" 2011 and March7" and 8", 2012 for this school yearP| ease cont a
teacher to scheduleny additionalconference

Voicemail

All faculty members have voicemail boxes allowing parents to leave messages. Although teach
encouraged to contact parents as soon as possibleetsaaie given a&8hour window within which to
respond Teachers have designated work hours and planning periods. They should be contacted du

ct
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time. You may leave a message with the schoelc e pt i oni st and the messag:¢

mailbox. From office staff cannotake messages to the classroomhé&sis an interruption of the instructional

day.

Newsletters

Classroom teachers will send home regular updatedamsroom and school events and well as newslet
from Administration.

Email

ters

Please make sure your current email address is provided and kept updated on your students contact

Regular email updates will be sent to you on school events.

Website
Wes | ewebsite address iwww.wesleyacademy.org Our website is updated with current and upcomi
events.

CANDY, GUM, TOYS AND ELECTRONIC COMMUNICATION DEVICES

Wesleyprohibits any student fromsinga pocketpage or cellular phone in schoolUnless teacher approval i
given ahead of time, students are not to bring toys, games, or other unnecessary items to school. This
sports and other types of collecticards, headsetsods,handheld games, Cplayers etc. These items ar
not permitted and will be confiscated. Parents will be required to pick these items up from the main offic
Students are not allowed to chew gurreat candy during the school day unless in conjunction with a teal
initiated educational activity.

TELEPHONE USE

Telephones are not available to students except in an emergency. Our policy is that studeritbevdated
to the telephone at any time except in an emergency.

LOST AND FOUND

Care of personal items

Wesleymakes every attempt to help student safeguard their valuables and belohgstgsnd founds
locatedupstairs in Building BWe strongly recommend that all personal items (clothing, book bags, ete.) h
t he st udent O6Vde alsoarageest thamou domat send valuablitems (e.g. jewelry, personal
electronicsjPods,Game Boys, family heirlooms, money) to school with your clitldase write aate toyour

.
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http://www.wesleyacademy.org/

child's teacher first and then to the school office if your child is missing some8tindents and Parents are
welcome to check for lost items between the hours of 8:3@:80dr after 345. After a reasonable amount of
time, unclaimed items will be given to a charitable agency.

Labeling
Please help us by labeling allt u d gems iscfuding but not limited to clothing, books, lunch boxes 3
backpack.

FUNDRAISING

Wesl ey and the school 6s PTA wil |l s pon ssohooldgroeactsd r
Only fundraising activities approved by tReincipal may take place in support of g8ehool; PTA fundraiser
must also recei-apptodealPri Tilce pat lds velpsierersnaadtetterheddo
may only be used to support fundraisersgpproved by the Rrcipal. Nooutsice organizations andividuals
may fund raise or sell items on the school cam@tisdentshouldnever solicit dooto-door for any school
fundraisers, as this exposes childrennéoreseeable dangers.

PARENT TEACHER ASSOCIATION (PTA)

We encourage afparents to become actively involvedVEtA by participating and joining the Parent Teacher

Association. A strong and positive parent support group is essential for any school to reach its pote
providing the best poise educational program forsitstudents.The PTA sends -aewslettes for your
convenienceThe PTA Executive Committee for 20-2012 is as follows:

President: Cheryl Walker

ExecutiveVice President: Valencia Justice

Secretary: Erica Jong

Treasurer: Kamilah Konrad

VP Communications: Shelly Hart

VP Fundraising: Anisha Moring

VP Enrichment: Karen Ceesay

VP Parent Involvement:  Angela Russell 1 1 ®
VP Membership: Tanisha Arthur GVETYChlld. QIENOTCE:
VP Auction: Lillian Miller

VP Green & Healthy: Deron Davis

COMMUNITY STANDARDS

All parents, teachers, business partners, community parBwas] members, PTA Board of
Directors, and others affiliated with the school agree and promise to uphold and live the following
Community Standards:

"Q Volunteer and actively participate in school events, cultustivi@s, curriculum activitiegarent seminars,
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PTA meetings and events, parstideniteacher conferences, and socials.
"Q Support the school with your time, financial resourceseaauit.
"Q Treat all members of the community with respect, honor, and patience.
"Q Speak to all community members in a professional, empathetic, and caring manner.
"Q Follow all school policies and procedures.
"Q Proactively address minor issues and conceefa® they become major problems.

QEmbrace and publicly support stpioeedwes, lsahanlludiferm,mi s|s i

Student @de of Conduct and expectatioasid Family Handbook.

"Q Support faculty, staff, and administrative decisiong actions in the presence of childesrd students, and
later in private share concerns and@ophical differences with treppropriate school personnel.

"Q Addressconcerns and issues first to the school staff members most closely and directly bésfmorisie
area of concerrif more information is needegyivately bringunresolved concerns and issues to school staff
and administration to address.

"Q Maintain privacy laws by not sharing confidentigiomnmation about other student/family/community
members.

"Q Issues should be discussed, communicated, and maintained within the appropriateopésgesasibility
and only to those who need to know. Refrain from broadcasting conissuess, problems and needs to the
broader school community.

"Q Provice solutions and offer to assist in school improvements, in lieu of complaints.

"Q Agree to the decisions and policies set by committees, gramg taskorces, even if yodlisagree with the
majority decision.

"Q Abide by the ordinances, statutes, and laivSity of Atlanta State of Georgia, and Unit&lates Federal
Government.

"Q Politely follow the directions of all school personnel and their representatives while schtied campus or
participating in school related activities.

"Q Follow all traffic and parking laws, carpool rules, ahd tlirections of carpool staffplunteers, law
enforcement, and school crossing igisa Drive safely and watch fohildren.

COMMUNITY STANDARDS JUDICIARY COMMITTEE

Any member of the communi{yncluding faculty, staff, students, parents, and others) who violate the
Wesley Community Standards will be asked to bring themselves before the Community

Standards Judiciary Committee for review, mediation, and/or sarotitimeir alleged inappropriatetions.
The Community Standards Judiciary Committee shall be constituted of one member of the Board of Man

agel

one school administrator, one faculty or staff member, and two members of the PTA selected by the PTA Bo:

of Directors. This committee sthal r evi ew t esti mony and evidence f
Standards brought to thermmittee chair through a writtesomplaint or an official Community Standards
Violation Form by any member of the school community.

The committee will choaswhich complaints it shall take up for review. Any community memberfailsoto
appear before the Community Standards Judiciary Committee shall not be allowed to bring issues or pro
before the Board of Managers, the PTA Board of Directors, anahlo®ladministration until they comply
with the committee summons. Failure to appear before the Community Standards Judiciary Committee v
result in the individual and their family being removed at the discretion of the committee from the school
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community immediately or at the end of the school year. The committee will have the authority after hear
evidence and testimony from all involved parties to mediate, censure, provide sanctions proportionate to
offense, and/or dismiss the complaint agaany community member. Members of the school community at
asked to reflect and think deeply before filing a complaint with the Community Standards Judiciary Comr
Bringing issues before the Community Standards Judiciary Committee is intendeal taré®ccurrence and
as a last resort when personal discussion, negotiation, and mediation fail.

SCHOOL ADVISORY COUNCIL (SAC)

WIA School Advisory CouncilThis committee provides input and recommendation to the administrative
on school programsd services. The committee also identifies needs and evaluates the success of effo
School Advisory Council consists of parents, faculty, and business community dedicated to supporting
learning and much success of the school.

STUDENT UNIFORMS / DRESS CODE

In order to create a consistent and safe environment free of distractions, thiehashdeveloped Rress Code
and supporting Uniform Policy. This Dress Code offareenhanced focus on acadengind provides our

students with alearnimgyt mos pher e f r ee o tistréicpoas:t Gugoal & Ito inargapeestaderd |
academic achievement through all of our school programs.

Creating a sense of community and support is of utmogiriaupce to us at Weslégternational Academy. As
stated in the approved charter, students are required to wear uniforms daily

Students must be in uniform every day while in school with the exception @& N.U.T. (No Uniform
Today) pass.

Our Uniform Supplier
Buckhead Uniforms is exclusive vendor for sghool unifems. Buckhead Uniforms providesitstanding
customer service, timely delivery of uniform piecasd purchasing options for yocmnvenience.

Buckhead Uniforms

Toll Free: 8007793676 (outside Atlanta)
Local Phone: 40803-8600

Fax: 404303-0404
CustomerService@BuckheadUniforms.com

Store Locations:

(Main Store) 6311 Roswell Road, Atlanta, GA 30328
3700 B Satellite Blvd., Duluth, GA 30096

3520 Eastdale Circle, Montgomery, AL 36117
1554Southlake Pkwy, Morrow, GA 30260

940 Curie Drive, Alpharetta, GA 30005

2941 McManus Road, Macon, GA 31220

2100 Riverside Pkwy, Lawrenceville, GA 30043
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By clicking on the following link, you can access thWesley International Academy eline uniform stoe
offered through Buckhead Uniforms. When orderang | i n e , schvelsotieasyl@sOitine Uniform
Store:www.buckheaduniforms.com

UNIFORM REQUIREMENTS FOR EACH GRADE LEVEL ARE AVAILABLE THROUGH THE
BUCKHEAD UNIFORM WEBSITE. OUR SCHOOL CODE IS 404.

UNIFORM VIOLATIONS

Please note that the uniform policy will be strongly enforced and the violation consequences are as follo
First Violation: A notice will be sent home.

Second Violation: Parent will be called and requested to come to the school with a change of clo
the child and a conference with the administration.

Please help us enfordhis policy. We are a uniformed school arxy choice you have selectafesley
International Academgharter School Help us avoid any embarrassment to students and yourself by adh
to the uniform policy.

Additional Dress Code Requirements for All Students

Tattoos
Washable tattoos are not allowed, and permanent tattossbe covered at all times.

Make-up

Light makeup and fingernail polish is allowed to be worn dutiregschool day by middle schaildents;
however, the school reserves the right to addressiamtion that they deem to beappropriate. Makeip may
not be worn at school by students in Kindergarten through 4th grade.

Outerwear & Jackets

The dress code does not address coats or outerwear, so families wsgyttlear own coats. The school
recommends solidolored coats and jackets without brand ndmges ordesigns to stay in keeping withe
simple, welldressed intention of the mandatory uniform pieces. Ofseothis is just advice and nmeiquired.
Students may ONLY wear jackets, coats, and sweatshirts and otheweatenutside.

Sweaters,Sweatshirts, & Fleece

Only uniform approved sweaters, sweatshirts, or fleece jackets nvagyrbenside the building and @thool
trips. The administration may, at their discretion, deem a jacket inappropriate and requiree student to
remove the dicle. Outwear with hoods is prohibited campus because of the inherdahgers presented by
ot her student s gr ab bandigjuriag them seveiely. gxtrame wahthan sitdgasonshtioe
school administration may choose to suspendaiisy.

Shoes

Student must wear only the solithck or white shoes requed by the school dress codéo Heelies(sneakers
with wheels) light up, open toed, open back, character, or noise makioes are allowed to be worn school
grounds or on sclub trips. Again, Heeliesare not to be worn to school at any time. These wheeled shoes
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an unacceptable risk to the student and otfi¢rs wheels will be taken out of the shoes and a parent must ¢
to the school to retrieve the wheels.

Accessories

Girls may wear a single pair of stud or ebp earrings on the earlobe rarger than a dime; dangle lzwop
earrings are not permitted. No other types of piercings are all®eogd.may not wear any jewels such as
necklaces, eastuds or ear rings. Belts are to be conservatngeuniform compliant.

Hair

St ud e n thauld bemeatlyrgro@med at all times. Any student wearing a hairstyle that is judged by the
schooladministration as a distraction to others will be removed from class andeaxence with the parents
will be required.

Hair Accessories

Girls are allowed to wear modest hair accessories, but the school administration has the righttddask
remove any accessory that they feel causes a distractiathéos. No hats or bandanas altewed to be worn
on school grounds or school trips without prior consent of the school administration.

Backpacks/Lunch Boxes

Traditional backpacks and lunch boxes allowed; however, the school reserves the right to confiangtbag
or lunchbox that it deems inappropriate. Parents are encouraged to purchase solidaockpacks and lunch
boxes with no designs or characters to stay in keeping with the simpl@lregsedntention of the mandatory
uniform pieces.

Please review the uniforsection in the online familjhandbook(chapter 3)www.wesleyacademgrg The
Uniform requirements for each gradee availablehrough the Buckhead Uniform websiter questions or
clarifications on uniforms.

TRANSPORTATION CHANGES

All transportation changes with the exception of attending the after school program (ASP), must be in
and sent in withthe student in the maing. E-mailsare not acceptedPlease talk with your child in advance t
ensure they are aware of any changes in transportasiamanges from the normal routine sometimes ca
confusion for the child.

If you have an emergency and need to call to ohammgr child to ASPyou must do so by 200p.m. For
security and safety reasonsyane picking up a student must be listed on the emergency contact carg
designee bfore the student is released and must show a picture ID.

If a note is not sent irof changes, the student will keep his/her normal routine.
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EVERYTHI NG YOU6D EVER WANT TO KNOW ABOUT
CARPOOL!

Carpool Guidelines and Safety Rules

Our school is located in a high traffic area along the Céstenue corridor, and we havenaighborhood of
family homes around our school, so it is imperathet all families adhere to tlgriidelines below:

"Q The entrance for the school is located on the East side of our campus (the driveway didbsesatal
Avenue).

"Q The exit for the scha is located on the West side of @ampus (the driveway closestBoulevard).
QFor your chil dés safety wandeatsrkromthe passengeright ade of o w
your vehicle.

"Q Please remain in your vehicle. Staff will bead&ble to assist your child with exiting aadtering the
vehicle.

"Q Please help us to expedite the Dadpprocess by having your child ready to exit the vehicle.

"Q For the PickUp process, please make syoeir carpool number is visible, affixed to yaearview mirror
with the hangersupplied to you at Meet and Greet

"Q Students will not be teased to any vehicle without an offic@rpoolnumbermprovided by the schoolf

you donot have your carpool number please park@nde to the front officéo obtain a on day carpool pass.
"Q If you have PickUp carpool changes and the individual nckup your child does not hayeur carpool
number on their vehicle, you mustnd asigned note with your child, or fax with a legible copy of your

Dr i v ecen8esto the Front Office 6:684.9138 by 12:00 P.M.

For safety, all parents are asked to observe the following Safety Rulpsertaining to carpool:

"Q Follow all directions and signals of carpool staff and volunteers.

"Q No parking is allowed in the carpdane. Parkig is only permissible in strggl parkingspaces.

"Q You must circle back around to the beginning of theaarfane if you need to pick lgpmeone who is not
immediately available.

"Q No parking is allowed on Custer Avenue. lllegally parkimgivi ol at i on o f mayisultip a
towing or ticketing by police. lllegal parkinggeates blind spots for driveegiting the school campus and
endangers lives.

"Q No parking is allowed on Woodland Avenue.

"Q No parking is allowed in the subdsions across from the school.

"Q Always watch for children crossing the carpool lanes.

"Q Pull as far forward as possible before dodp

"Q Do not change lanes in the carpool line or in the school parking lot.

"Q No cell phone use while in the carpool lanes.




